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ne...Indiana Statewide Testing
for Educational Progress-Plus (ISTEP+)

This manual provides an overview of Indiana Statewide Testing for Educational Progress-Plus
(ISTEP+) for the 2006-2007 school year, including information about both the Grade 10 Graduation
Qualifying Exam (GQE) and the Graduation Qualifying Exam Retest (both GQE Retest and GQE-
First Edition Retest). The Indiana State Board of Education (State Board) has established the
period September 18 — September 29, 2006, as the fall testing window for ISTEP+.

Students who first entered Grade 9 in fall 2003 will be administered either the Grade 10 GQE or the
GQE Retest. Students who entered Grade 9 before fall 2003 will be administered the GQE-First
Edition Retest. Each of these assessments is to be administered on the same dates of September
19, 20, and 21. Schools and corporations must take steps to ensure that students are administered
the correct version of the examination.

The State Board has set March 13, 14, and 15, 2007, for the spring GQE Retest. The GQE-First
Edition Retest will only be administered in the fall of 2006.

1.1.0 Introduction and Background

ISTEP was created by the Indiana General Assembly in Indiana Statewide Testing
1987 and was administered for the first time in 1988. Inits | for Educational Progress
original form, ISTEP consisted of a multiple-choice (ISTEP) was created by

component administered in March and a writing

component administered in December. ISTEP originally the Indiana General

was given in Grades 1, 2, 3, 6, 8, 9, and 11. The General Assembly in 1987 and
Assembly subsequently eliminated the writing portion of was administered for the
the test and testing in Grades 1 and 11. Minor changes first time in 1988

were made in test forms between 1987 and 1995, but the
general structure and content of ISTEP did not change
significantly prior to passage of new legislation in 1995.

The 1995 law that changed ISTEP to ISTEP+ required a norm-referenced test (NRT) to allow
comparisons of Indiana student achievement with national norms as well as a criterion-referenced
component. The criterion-referenced component included a basic skills assessment with multiple-
choice questions and an applied skills assessment containing short answer or essay questions
along with the solving of arithmetic or mathematical problems.

The law required that ISTEP+ must provide criterion-referenced scores based on questions that
measure student achievement relative to the academic standards established by the State Board of
Education. The criterion-referenced component has always been by far the most important part of
ISTEP+. Today, itis the only component.

The State Board established in 1995 that, beginning with the 1996-97 school year, ISTEP+ would be
administered to Grades 3, 6, 8, and 10 in the fall rather than in the spring. The board enacted this

1



change to enable schools to implement /~

more flexible instructional approaches The State Board of Education decided that

and programs to remediate students beginning Wlth the 1996'97 SChOOI year, |STEP+
during the school year in which ISTEP+ | would be given in the fall rather than the spring.
'Ssui‘ﬁr?q"(';'“ered as well as in the The reason? To allow schools more flexible

instructional and remedial approaches,
as a retest is administered again in the spring. )

In November 2000, the State Board \_
adopted the Indiana Academic Standards
that represent learning outcomes deemed necessary for successful performances in school, at work,
and in the community. In 2002, the Grades 3, 6, and 8 ISTEP+ tests were modified to reflect these new
standards. The standards were incorporated into new Grade 4, 5, 7, and 9 tests in fall 2003. In fall
2004, the Grade 10 GQE was revised to also reflect the new standards.

1.2.0 Structure and Content of ISTEP+ in September 2006

Because of the implications of ISTEP+ scores for students, schools, and districts under the No
Child Left Behind Act of 2001 and P.L.221-1999, test administrators must be accurate and
methodical in test preparation and administration and in reporting student demographic
characteristics. Testing personnel should note the following regarding the administration of the fall
2006 ISTEP+ and GQE:

1) Grades 3-9 ISTEP+ consist of one Basic and Applied Skills Response Book for English/
language Arts and Mathematics. A sample of students will also receive a separate Applied
Skills Il booklet.

2) Grades 5 and 7 ISTEP+ consist of an additional Basic and Applied Skills Response Book for
Science.

3) The Grade 10 GQE and the GQE Retest consists of a Basic Skills Book, an Answer Book,
and two Applied Skills | Books. A sample of students in Grade 10 will also receive an Applied
Skills 1l booklet. GQE Retest students will not be administed the Applied Skills Il booklet.

4) The GQE-First Edition Retest consists of a Basic Skills Book, an Answer Book, and two
Applied Skills | Books. GQE-First Edition retest students will not be administered Applied
Skills 1l booklets.

5) The GQE-First Edition retest students must ONLY use calculators provided with the test,
unless otherwise stated in special education students’ IEPs.

6) The mathematics portion of the test in Grades 7, 8, 9, and 10 and GQE Retest has the
following structure:

a) Students may use calculators for a portion of the test. They may use either a calculator
supplied by the classroom teacher or their own calculator. Contact the school’s Test
Coordinator or go to <http://www.doe.state.in.us/istep> for a list of electronic devices
that are NOT permitted for use on any portion of ISTEP+.

b) The test will include gridded response items. The scoring guide that accompanies the
practice test may be useful in identifying the ways in which an answer may be gridded cor-
rectly. Blank grids and practice tests are also available at <http://www.doe.state.in.us/istep>.

c) The test will include a reference sheet of formulas for students to use while testing.
Students will choose the formula(s) most applicable to solving each problem. Please
note that Grades 7 and 8 will use a different reference sheet than Grades 9 and 10. Both
reference sheets can be found at <http://www.doe.state.in.us/istep>.

Please note that students must use a #2 pencil when taking all portions of
ISTEP+ and GQE. Responses written in pen will not be scored.



1.3.0 Structure and Content of GQE Retest and GQE-First Edition
Retest in September 2006 and March 2007

The content of the Fall 2006 GQE Retest will be different from the GQE-First Edition Retest. The
structure for both tests will include: 1) Basic Skills book in English/language arts and mathematics;
2) Answer Book; 3) Applied Skills assessment book for English/language arts; and 4) Applied Skills
assessment book for mathematics. Since the content of the two assessments differs, it is
imperative that students take the correct assessment. Only students who entered Grade 9
BEFORE fall 2003 are permitted to take the GQE-First Edition Retest. If a student who
entered Grade 9 in fall 2003 is administered the GQE-First Edition Retest and passes, the
scores WILL NOT count as meeting the Indiana Academic Requirement for graduation, and
the student must retest with the correct assessment. Students who entered Grade 9 in fall
2003 and who still need to pass the GQE MUST ONLY be administered the Grade 10 GQE
in September and the GQE Retest in March.

1.4.0 Scoring Process of the Applied Skills Assessment Books

Indiana’s test contractor, CTB/McGraw-Hill (CTB), employs qualified readers in English/language
arts and mathematics. Each applicant must hold a minimum of a bachelor’s degree from an
accredited college or university. Teaching experience in English or mathematics is preferred, and
many past readers have held Indiana teacher licenses. “Table leaders,” who meet the qualifications
for a reader and have additional training and experience, supervise the readers. Many table leaders
have extensive experience with ISTEP+. Readers must complete a rigorous training program and
qualify for scoring by demonstrating their competence in scoring. The entire scoring process is
monitored continually. Readers are monitored during scoring to ensure reliability. Readers with
unacceptable levels of reliability are retrained or replaced.

For the GQE, reliability is further assured by having all responses to items read a minimum of two
times—once each by two independent readers. A third reader is involved when the two independent
scores are not identical. If the third reader agrees with either of the first two scores, the agreed-
upon score is established as the final score. In unusual cases where no agreement among the
three readers occurs, the response is sent to a supervisor or table leader for scoring, and the
supervisor’'s judgment is final.

1.4.1 Requesting A Rescore of an Applied Skills Book

Under IC 20-32-5, a student’s parent or guardian may request a rescoring of a student’s responses to a
test, including a student’s essay. For additional information about the rescoring and the testing window,
see sections 3.2.5 and 4.3.6 entitled “Requesting a Rescore of a Student’s Test.”

1.5.0 Acquiring Additional Information about ISTEP+

Answers to any ISTEP+ questions not provided in this manual may be found in the following
documents distributed by the Indiana Department of Education and available on its ISTEP+
InfoCenter Website: <http://www.doe.state.in.us/istep>:

C Guide to Test Interpretation
C Indiana Educator
C Future Test Dates

ISTEP4~



C ISTEP+ Samplers
C ISTEP+ Released Applied Skills Items
C ISTEP+ Teacher’s Scoring Guides

In addition, a list of the Indiana Academic Standards for the different grades and content areas can
be found at <http://www.indianastandards.org>.

For other information or answers to questions, call the ISTEP+ Hot Line at 1-888-54-ISTEP (1-888-
544-7837).

Each public school corporation, accredited nonpublic school, or charter school is required to
designate an ISTEP+/GQE Corporation Test Coordinator, who serves as the liaison between the
corporation and the Indiana Department of Education. All questions regarding a school’s
assessment programs should be directed to the ISTEP+ Test Coordinator.
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Two ... ISTEP+ Ethical Test Preparation

2.1.0 Introduction

This chapter examines the issues that surround test preparation and proper ISTEP+ administration.
The following general topics are addressed: 1) ISTEP+ and its intent; 2) proper test preparation
activities; 3) proper test administration; and 4) proper ISTEP+ testing material security. Included
are lists of “do’s” and “don’ts” regarding test preparation and test administration.

2.1.1 ISTEP+ and Indiana School Curricula

While ISTEP+ meets a variety of educational needs, the program is designed to permit inferences
to be made about student achievement from previous grades in skill and knowledge areas critical to
the success of Indiana students. These areas are defined in the Indiana Academic Standards (see
Appendix G) in mathematics, English/language arts, and science. Classroom instruction should
address these critical learning areas. Quality instruction leads to better learning, which will be
reflected in higher ISTEP+ scores. Narrowing the curricula, however, only to align to the content of
ISTEP+ or any other test is weak pedagogical practice and erodes the measurement processes.

2.2.0 ISTEP+ Test Preparation: How to Assist Students Properly

The Department of Education’s policy about test preparation is that any activity in the school or
classroom that creates an excessive focus on the specific test content of ISTEP+ for the
purpose of artificially raising test scores, whether overt or inadvertent, is inappropriate.
Such inappropriate actions are just cause for the Indiana Department of Education to reveiw the
school’s accreditation status (511 IAC 6.1-1-4). The critical question is, “When is instruction
excessively focused on ISTEP+?” The Indiana Code of Ethical Testing Practices and Procedures
(the Code) was created to assist in answering this question. The Code, a document with which
every Indiana educator should be familiar, is included as Appendix B of this manual. The State Board
adopted the Code in June 1995. The Department subsequently distributed it to all school
corporations and building administrators. For more detailed information, go to
<http://www.doe.state.in.us/istep/pdf/ethical3.pdf>.

In hopes of further clarifying the Code, the Department offers the following:
It is considered APPROPRIATE to:

. Review with all students at the beginning of the school year all standards and concepts taught
in previous years.

. Incorporate and review English/language arts and mathematics standards when reviewing
other subject areas.

. Review ISTEP+ objectives as part of a general review of critical curricula.

. Have students complete the ISTEP+ Practice Test that is included with regular ISTEP+
materials at a time suggested by the ISTEP+ Examiner’'s Manual.



It iIs considered INAPPROPRIATE to:

. Teach ISTEP+ test content (that has not been previously covered) during the time period
immediately preceding the examination (“cramming”).

. Review ISTEP+ related standards and concepts with only those students to be tested.

. Review only the Academic Standards tested by ISTEP+.

. Review only those ISTEP+ objectives on which students performed poorly on previous
examinations.

. Call students’ attention to the fact that a similar question will be on the approaching ISTEP+ test.

. Use current, past, or parallel ISTEP+ items as test preparation materials except when those items
have been released specifically for test review purposes by the Department of Education.

. Make minor alterations in ISTEP+ test items (such as changing the order of multiple-choice
answers) and use such materials for review or instruction.

. Develop and use elaborate ISTEP+ review materials (workbooks, worksheets, etc.).

. Set aside blocks of time to teach only the content and skill proficiencies measured on ISTEP+.

2.3.0 Proper ISTEP+ Test Administration

ISTEP+ is to be administered only by professional educators who hold a valid Indiana teaching license.
The license must be an instructional, administrative, or school services license. Personnel not properly
trained and certified (e.g., teacher’s aides, secretaries, parents, or substitute teachers who do not hold
one of the above mentioned licenses) may only serve as proctors, not as test administrators. In no
case may they be allowed to remain in the testing situation unsupervised by a testing administrator.

ISTEP+ test administrators should be thoroughly familiar with the tests to be administered and with the
procedures to be followed during testing. This includes familiarization with the ISTEP+ Examiner’s
Manuals (paying specific attention to the icons representing reading comprehension and calculator
usage), the Indiana Code of Ethical Testing Practices and Procedures, and all applicable portions of the
current Program Manual. Test Coordinators? should distribute tests and appropriate manuals in a secure
group setting. If this or any other aspect of the Test Coordinator’s role is delegated to other personnel,
they should be fully aware of proper test security practices and procedures. At the end of the orientation,
the test administrators should collect all tests and related materials. Under no circumstances may a
staff member take test materials away from the orientation session, and no tests can be
circulated without strict supervision. Prior to the release of specific items by the state, all ISTEP+
materials are considered secure.

Test Coordinators should review carefully the changes in test administration procedures noted in
the Fall 2006 ISTEP+ Examiner’s Manual. Test administrators are required by law to be familiar
with the testing accommodations approved for students with disabilities and for students with
Limited English Proficiency. Any deviations from standardized conditions during testing (e.qg.,
sudden illness, school emergencies) must be documented and reported to the Test Coordinator
and building principal.

In no event is it appropriate to:
. Coach students by indicating in any way (e.g., facial expressions, gestures, or the use of body

language) that an answer choice is correct or incorrect, should be reconsidered, or should be
checked.

1 “Test Coordinators”, as used in this document, includes Corporation Test Coordinators, Nonpublic School Test Coordinators, and
Charter School Test Coordinators.



. Allow students to use any type of mechanical or technical devices (calculators, computers)
unless the test directions allow such use or the device is documented as a necessary and
allowable testing accommodation (see Appendix C).

. Answer students’ factual questions regarding test items or vocabulary.

. Read any parts of the test to students (except as indicated in the test directions or documented as
an acceptable IEP, 504 Plan, or LEP Individual Learning Plan accommodation. In no case may
the reading comprehension questions be read to the student.)

. Alter students’ answers, other than to check and erase stray marks or to darken answer
“bubbles” after testing.

2.3.1 Display of Reference Materials

Please note that new guidelines are in effect regarding the display of reference materials during
testing at all grades. Testing spaces must be appropriately prepared for administration of ISTEP+/
GQE. Specifically, the following kinds of materials should be covered or removed from walls or
bulletin boards during testing in all rooms or areas in which students will be assessed:

1) All posted materials such as wall charts, visual aids, posters, graphic organizers, and
instructional materials that relate specifically to the content being assessed. This includes, but
is not limited to, the following items:

. Multiplication tables

. Tables of mathematical facts or formulas
. Fraction equivalents

. Writing aids

. Punctuation charts

. Spelling or vocabulary lists

. Phonics charts

2)  All reference materials that a reasonable person might conclude offers students in that
classroom or space an unfair advantage over other students.

3)  All support materials that teachers might remove if they were giving their own unit tests in
those subject areas.

You may discuss concerns about the appropriateness of specific displays with your Corporation
Test Coordinator.

2.3.2 Students Who Proceed to Another Subtest Without Permission

When students have completed one subtest of a test and then proceed to the next subtest without
receiving specific instructions from a test administrator to do so, the test has been mis-administered.
The standard consequence of mis-administering a test is the invalidation of that test. In order to be fair to
the students and given the nature of this problem, the following guidelines have been developed to help
provide direction for the test administrator.

. If a test administrator discovers that a student has proceded to another subtest without proper
instructions to do so and has only accessed questions in the test booklet after turning the
page once to start the next subtest, the test administrator must immediately stop the student
and take the test booklet from the student. The student will be allowed to finish the remaining
portion of the partially completed subtest when all other students are scheduled to complete
that subtest, but the student may not change the answers to questions he or she has already
attempted.

. If a test administrator discovers that a student has proceeded to another subtest without



proper instructions to do so, and has accessed questions beyond the initial page(s) in the next
subtest, i.e., turned more than one page, the test administrator must immediately stop the
student and take the test booklet from the student. The subtest must then be invalidated, and
the student will not to be allowed to complete the subtest. The student may, however, be
allowed to complete any other subtests that have not been attempted.

2.4.0 Proper ISTEP+ Testing Materials Security

The purpose of this section is to describe what constitutes unethical practices related to the
security of test booklets before, during, and after ISTEP+ and GQE test administration. Currently,
CTB ships test books to each Indiana school corporation, nonpublic, and charter school about three
(3) weeks prior to the start of the test window. These booklets remain in corporations and schools
up to one week after the test window ends. This results in these booklets being in the corporation or
schools for approximately six or seven weeks. This length of time makes security of the ISTEP+
tests a critical responsibility. School corporation, nonpublic, and charter school administrators
should carefully consider what test materials will be distributed to schools and must ensure the
conditions under which they will be stored.

Violating the security procedures for the ISTEP+ and GQE assessments is unethical. The following
guidelines are included as a reference for school personnel seeking clarification of ethical practices:

The school must:

. Account for all test booklets and keep them in a secure location.

. Turn in a test book for each student.

. Follow security regulations for distribution and return of secure test materials as directed,
accounting for all secure test materials before, during, and after testing.

. Report any missing test booklets or other irregularities to the Corporation Testing Coordinator.

. Return all used and unused (including damaged? and large print or Braille) test booklets to
CTB/McGraw-Hill.

It is a violation of ISTEP+ test security to:

. Give examinees access to test questions prior to testing.

. Copy, reproduce, or use in any manner any portion of any secure test booklet, for any reason.

. Share an actual ISTEP+ and GQE test instrument in a public forum.

. Deviate from the prescribed administration procedures specified in the ISTEP+/GQE
Examiner’s Manual in order to boost student performance.

. Make answer keys available to examinees.

. Participate in, direct, aid, counsel, assist, encourage, or fail to report any of the acts prohibited
in this section.

. Score student responses on ISTEP+ before returning the tests to CTB. After testing is
completed, test booklets are to be returned to the corporation offices, packaged, and kept
secure until they are picked up.

The above information has also been provided at the end of this chapter as a chart that can be
copied and distributed to school staff members.

2 |STEP+ test books that have been contaminated with blood, vomit, or other body fluids should not be returned to CTB. Please
refer to the ISTEP+ Test Coordinators Manual for further instructions on how to handle these documents.



2.4.1 Recommendations for Corporation Policies

Each local school corporation, nonpublic, or charter school should develop and adopt a corporation
test security policy. This policy should specify that secure materials not be delivered to school
buildings more than one week (preferably less) in advance of test administration. Teachers and
other school staff may not have access to secure materials (except for the ISTEP+ Examiner’s
Manual) more than 24 hours in advance of test administration. The policy should provide for the
security of the materials during testing and the storage of all secure tests and test materials before,
during, and after testing. All materials should be stored at a central location under lock and key.

The following is designed to provide direction when developing a security policy.

1) Each school corporation, charter school and accredited nonpublic school must ensure that
all appropriate staff have knowledge of “The Indiana Code of Ethical Testing Practices and
Procedures,” and understand how to secure, administer, and handle the ISTEP+ tests while
in their possession.

School responsibilities shall include, but not be limited to, the following:

A

Communicating to all appropriate staff at least once annually the standards for
determining what is ethical or appropriate practice contained in “The Indiana Code of
Ethical Testing Practices and Procedures” as well as any additional local standards;
Clearly defining and communicating at least once annually for all appropriate staff how
standards and procedures will be monitored.

. Clearly communicating to all appropriate staff the purpose(s) of each statewide,

corporationwide, and schoolwide assessment.

Clearly defining and communicating at least once annually for all ap