Purpose: Step by step guide for registering to use the MySchool website, where you can
view and download current information about your school or district’'s NAEP 2011
participation.

1. Open your Internet browser and type: http://www.mynaep.com. Please have available
the registration instructions and registration ID mailed to you by your NAEP State
Coordinator.

2. Click the gNEWYAYSleolo] NV E =l ISR EI=N link.

e
Mational Assessment of Educational Progress

Welcome

MyNAEP is a restricted-use website that contains information on the National Assessment of
Educational Progress (NAEP), widely known as the "Nation's Report Card." This website provides
NAEP-related information to states. districts, and schools and is designed and maintained by
Westat. MyNAEP =~.ves as a portal to m,<chool, a website providing NAEP assessment information
to school and r.strict personnel

ame: |

Password: |

LOG IN

Forgot your password? | Disclaimer

3. Enter your MySchool registration ID (contained in the letter from your NAEP State
Coordinator).

MySchool Registration
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Continue =

4. After you enter the MySchool registration ID, click on Continue.

% Note: There is no limit to the number of people who can register for MySchool under the same Registration
ID. However, each person registering from your school or district must specify a unique e-mail address.

5. You will now see the registration form (see next page).

Make sure that your school and/or district name displays at the top of the form. If not,
compare the registration id shown with the one in the letter you received to check if you
entered it correctly, then click “Return to Login” to start over.
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6. Fill out the registration form. Please read the guidelines below on creating a password.
Review the information you’ve typed in the form. Make sure you know what your password
is, then click Register.

MySchool Registration

District: Your district and school
School Name: names will display here.
MySchool Registration ID:

First Name: Enter your name,
title, phone
Last Name: number/extension
'| and email address.
T Confirm the email
Telephone: ERElEEs,
Extention:
Ernail: Your principal will designate a

NAEP School Coordinator. Please
answer “Yes” if you are the school

School Coordinator: No |+ coordinator.

Comfirm Email Address:

Passwaord! Enter a password of

Confirm Password: your choice.™ Enter

the password again to
confirm.

% For NAEP 2011, there are new secure password rules in effect. Your password must
contain between 8 and 14 characters and contain all of the following: uppercase letter,
lowercase letter, number and one special character (such as S, #, or ?). You will receive
an error if your password does not meet these criteria.

Sample passwords:
T53?nyux
p478&33Mc
987SSesq

Important! Please remember your password! Because the password is secure, it is
never displayed on screen. If you have further questions about registering or if you
lose your password, please contact the NAEP Help Desk at: 1-800-283-6237 or at
http://naephelp.westat.com and they will reset your account. You will then receive
an email containing a temporary password which must be changed the next time you
log in.
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7. When you’ve completed registration, the following will appear on your screen, showing
your username. Click the link for MyNAEP to read about NAEP and what comes next.

Your user name is: XXXXXXXXXXXXXX

Please remember the password you entered!

You are successfully registered. Click Here to go to MyNAEP.

8. Your MySchool Website. MySchool gives you access to materials that you will need
throughout the year. The first task you will want to complete, Provide School Information, is
under the “What You Need to Do” menu. You will use this page to verify contact information
for your school and to answer questions about your school’s characteristics.

statecoordinator-pa | Change ord | Logout

ABC Elementary School 5400 Fun Ave, Funtown, PA, 12345 123 School District

Provide School Information
Grade 4 NAEP-2011

ment Date:

» tome nformition 6 i layed. Fezse aad any miseing ormaton and make conecaonc onmernt 1 11€s€ tabs display different sets of
i Is ncorrect information for your school. Use the
< » Provide School Information he School Characteristics tab(s) is grade specific and contains questions about your schoal's g blank f|e|ds on the r|ght Side Of the

Py that you provide will be reviewed by your NAEP TUDACooerdinator before it appears in other areas

= Prepare for Assessment School Contact Information

» Assessment Day

page to correct any inaccurate or
missing information on the left side.

Below is the current information we have on file for your school. Please make any necessary corre
=» After the Assessment

information. Itis important that you provide an actual street address (not a post office box) for express delverrerrrer—Trrerr

What You Need To Know
Current: New:

=» AskAQuestion

» Documents School Name: ABC Elementary School ‘ |

w» Important Websites

Address: 5400 Fun Ave ‘ |

Who You Need To Know

> (CEREENS Address 2: ‘ |

City: Funtown ‘ |

Please provide a school mailing address, if different than the physical address:

School Mailing Address: ‘ |

School Mailing Address 2: ‘ |

City: ‘ |

" L=l | | |
Telephone Number: [ ]
Email: ‘ |

chool Coordinator: | I I |

Email \

Cancel

Click Save when you are
finished.
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3\?&0*0“\ To periodically check your MySchool page in the future, simply return to the
f()KGETl www.mynaep.com home page, as shown below, and enter your User name

and Password in the space provided.

we MY

B
MNational Assessment of Educational Progress

Welcome

MyMNAEP is a restricted-use website that contains information on the National Assessment of
Educational Progress (NAEP), widely known as the "Nation's Report Card." This website provides
NAEP-related information to states, districts, and schools and is designed and maintained by
Westat. MyNAEP serves as a portal to MySchool, a website providing NAEP assessment information
to school and district personnel.

User Name: |

Password: |

LOG IN

Forgot your password? | Disclaimer
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