


MEMORANDUM
	
[bookmark: _GoBack]TO:		Superintendents and Principals

FROM:		Catherine Danyluk, Director, Chief State Attendance Officer
		Office of Student Services

DATE:		September 1, 2015

RE:		Updated Certificate of Student’s Illness or Incapacity to Attend School Form

When a student is absent from school due to illness or mental or physical incapacity, the school may require parents to provide documentation of the illness or incapacity.  The certificate of illness or incapacity may be provided by an Indiana physician, an individual holding a license to practice osteopathy or chiropractic in Indiana, or a Christian Science practitioner who resides in Indiana and is listed in the Christian Science Journal.  If the school requests that the certificate be provided, the parents must provide the certificate within six (6) days after the school requests it.

A sample letter requesting the certificate and a sample certificate have been posted on the Indiana  Department of Education Attendance website.  These samples are for the school’s convenience and are not state mandated forms.  Schools should feel free to use their local letterhead for these documents.

Just a reminder, the students are not counted in attendance if they are absent and have the certificate on file.  The absence may be excused and the students allowed to make-up their work.   If a student is receiving Homebound services from a licensed teacher, the student is counted in attendance.

Please contact me at 317-232-9150 or cdanyluk@doe.in.gov if you have any questions.





