Script for Administering Nonstandard ACCUPLACER Assessments

After verifying the identity of all students, seat them and put them at ease by introducing yourself and explaining the purpose of the testing.

Read aloud to the students the directions printed in the boxes below for regular-print and large-print tests. All other instructions are for the Test Administrator and should not be read aloud. For the Braille tests, the test administrator or scribe should work with the student to fill out pages 1 and 2 of the answer sheet.

IT IS THE TEST PROCTOR’S RESPONSIBILITY TO VERIFY THAT ALL ANSWER SHEETS ARE COMPLETED CORRECTLY.  BLOCKS 1-10 MUST BE COMPLETED OR IT WILL NOT BE SCORED.  At the end of testing, collect all testing materials, answer sheets, and scratch paper. Destroy the scratch paper using secure means.

Read aloud to the students the directions printed in the boxes below. All other instructions are for the Test Administrator and should not be read aloud. The test administrator or scribe should work with the student to fill out pages 1 and 2 of the answer sheet prior to moving forward. 
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After verifying the identity of all students, seat them and put them at ease by introducing yourself and explaining the purpose of the testing.

Read aloud to the students the directions printed in the boxes below for regular-print and large-print tests. All other instructions are for the Test Administrator and should not be read aloud. For the Braille tests, the test administrator or scribe should work with the student to fill out pages 1 and 2 of the answer sheet.

IT IS THE TEST PROCTOR’S RESPONSIBILITY TO VERIFY THAT ALL ANSWER SHEETS ARE COMPLETED CORRECTLY.  BLOCKS 1-10 MUST BE COMPLETED OR IT WILL NOT BE SCORED.  At the end of testing, collect all testing materials, answer sheets, and scratch paper. Destroy the scratch paper using secure means.

You are about to take ACCUPLACER assessments. ACCUPLACER is a testing tool used by colleges to determine if students are college ready. Students who are considered college ready are able to take credit bearing courses in their program of study immediately. Students who are not considered college-ready must take remediation courses first. The assessments can help you identify skills needed to become college ready before graduating from high school. The test scores will help you and your high school counselor decide if you could benefit from a targeted intervention during the next school year.


During the test administration, you should not have anything on your desk except scratch paper and a pencil. All cell phones must be turned off. Dictionaries and calculators are not permitted. If you have brought any such materials with you, please place them under your chair.


Pause and allow students time to clear their desks.

I am distributing a copy of the Student Privacy Policy.

Please read this policy thoroughly, and raise your hand if you have any questions. (pause)


Distribute Student Privacy Policy.

Note: The Student Privacy Policy can be found in Appendix A of this manual. There is a regular-print copy of the policy as well as a large-print version. You will need to make your own copies of the policy for distribution during testing.


By taking the ACCUPLACER tests, you consent to the terms of the privacy policy.

Please pass the Student Privacy Policy back to me for now. If you want a copy of the policy, you can get a copy from me after you have completed testing.


Collect copies of the Student Privacy Policy.

I will now distribute your answer sheet.


Distribute answer sheets.

Listen carefully as I explain how to complete your answer sheet.

On the front page of the answer sheet in box 1 labeled Your Name, print your last name, first name, and middle initial in the boxes provided, one letter to a box. Do not be concerned if there are not enough boxes to print your name completely. In the column under each box in which you have printed a letter, fill in the circle containing the same letter. Be sure to stay in the proper column and to fill in only one circle in each column. It is very important that you fill in the entire circle darkly and completely. If you change your response, erase the original response as completely as possible. Incomplete marks or erasures may affect your score. (pause)

In box 2 labeled Student ID, enter your student ID number (STN) and fill in the corresponding circle below each entry. (Provide any special instructions concerning student ID numbers). (pause)

In box 3 labeled Type of Test Forms. Fill in the test form you are using. (pause)

In box 4 labeled Date of Test, fill in the corresponding circles.  







In box 5, labeled Are you a test proctor recording responses for the student? provide your answer to the question by filling in the corresponding circle for your answer. (pause)

In box 6, provide your answer to the question How do you describe yourself? by filling in the corresponding circle for your answer. (pause)

In box 7 labeled Date of Birth, enter your birth date and fill in the corresponding circles below each entry. (pause)

In box 8 labeled Gender, fill in the circle corresponding to your answer. (pause)









Open your answer sheet to page 2. 
In box 9 labeled Site ID, enter (provide your nine-digit site ID). (pause)






To find your site ID #, log into www.accuplacer.org using your Site Manager Credentials.  Select Users from the main menu, select Manage Profiles, select Site Profile.  In the upper left corner, you will find your site ID number 007929-XXX.

The Indiana Department of Education has two questions with answer choices.  If your high school has additional Local Questions you will need to provide the proctor with those questions. 

In box 10 labeled Local Questions, answer two Local Background Questions. I am going to read the questions to you. Listen to each question carefully and select your response. Record your response to both questions by filling in the corresponding circle next to the question number. (pause)

Question 1: Grade Level
Please select your grade level:
A. Junior
B. Senior (pause)



Question 2: After Graduation
What are you most likely to do in the first year after high school graduation?
A. Employment; no further training
B. Apprenticeship/Training by Employer
C. Business, Technical, Military Training/Service, or 2 year college
D. Four year college/university
E. Undecided
(pause)
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Each regular-print and large-print test is contained in a single book. The Braille tactiles may be used to augment these versions.

Turn to page four of your answer sheet and locate the Reading Placement and Diagnostics test.  
This is where you will record your answers.

I will now distribute test books. Do not open your test book or make any marks on your answer sheet until I tell you to do so.



Distribute test books.

On the front cover of your test book, you will see a form designation. Your test is either Form P or Form Q.  
Record on your answer sheet the form of the test you are taking by filling in the appropriate circle. 
It is very important that you fill in the correct test form because this will determine how your test will be scored.





Open your Reading Placement and Diagnostic test book to page 3. 
For each of the questions in this test, select the best answer from the four choices given. 
Mark your choice on the answer sheet. Do not write in this test book or make any marks in the test book. 
Scratch paper has been provided for you to make notes or computations. Only answers marked on your answer sheet will be scored. No credit will be given for answers marked on your scratch paper.
There are two sample questions for this test.  I will read each one aloud.


(Example #1 for Reading)


In the first example,
In 2008, members of the “Public Space Movement,” a worldwide effort to foster community enjoyment of public spaces, planned a day of “public pillow fights.” These pillow fights were organized to occur worldwide, in civic centers, town squares, playgrounds, and other public spaces. New York City’s 2008 pillow fight was the largest that year, with over 5,000 participants. The tradition has continued, and on April 2, 2011, citizens of more than 130 cities and towns around the world participated in what is now known as International Pillow Fight Day.

According to the passage, the 2011 pillow fights


A. took place on the same day
B. lasted for exactly twenty-four hours
C. occurred once a month
D. happened on every continent


The correct answer is A.



Example #2 for Reading


In the second example,
Hail rarely causes serious structural damage to buildings; in fact, most hailstorms leave few discernible effects. According to one insurance company, wind and hail storms cost the company and its policyholders a whopping $3.9 billion in 2012.

What does the second sentence do?


A. It supports the information given in the first.
B. It explains the cause of the action described in the first.
C. It gives another example of the problem named in the first.
D. It contradicts the statement provided in the first.


The correct answer is D.



Do you have any questions?  .




Answer any questions.

If a student is using a reader/scribe, instruct him/her as follows.

Please read questions as often as requested.  It is important to read only what is in the test.  

Please do not provide elaboration beyond what is in the script, even if the student asks for it.






Please do not write in this test book or make any marks in the test book. 
Scratch paper has been provided for you in case you want to make notes. 
Only answers marked on your answer sheet will be scored. No credit will be given for answers marked on your scratch paper.
After you have completed the test and have checked your work carefully, raise your hand and you will be given further instructions.  There are 80 questions on this test. 
 This test is not timed.
You may begin testing now.





Make sure students are recording answers in the correct area on the answer sheet.

At the end of testing, collect all testing materials, answer sheets, and all scratch paper. The scratch paper should be destroyed by a secure method.

Check for stray marks and erase them before reusing the test books with other students.
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The next test is Elementary Algebra.  
Turn to page three of your answer sheet, and locate this test on your answer sheet. 
(pause)
 I will now distribute test books. Do not open your test book or make any marks on your answer sheet until I tell you to do so.



Distribute test book

On the front cover of your test book, there is a form designation. 
Your test is either Form F or Form G.  
Record on the answer sheet the test form you are taking, by filling in the appropriate circle.
It is very important that you fill in the correct test form as this will determine how your test will be scored.  

Are there any questions?



Answer any questions.

For each of the questions in this test, select the best answer from the four choices given. \
Do not write in this test book or make any marks in the test book. Scratch paper has been provided for you in case you want to make notes. 
Only answers marked on your answer sheet will be scored. No credit will be given for answers marked on your scratch paper.





A Sample Questions is provided.  Listen carefully while I will read it aloud.





In the example,
















The correct answer is B.





Do you have any questions?  .




Answer any questions.

If a student is using a reader, instruct the reader as follows.

Please read questions as often as requested.  It is important to read only what is in the test.  

Please do not provide elaboration beyond what is in the script, even if the student asks for it.





After you have completed the test and have checked your work carefully, raise your hand and you will be given further instructions.
There are 35 questions on this test.  
This test is not times.
You may begin testing now.





Make sure scribe and the student are recording answers in the correct area on the answer sheet.

At the end of testing, collect all testing materials, answer sheets, and all scratch paper. The scratch paper should be destroyed by a secure method.

For the test books used, check for stray marks and erase them before reusing the test books with other students.

After the student completes the Elementary Algebra test, give him/her a break while you score their Elementary Algebra test.
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Directions for Scoring Elementary Algebra Test

To hand score the Elementary Algebra test place the appropriate scoring stencil over the answer sheet so that the stencil lines up with the corresponding response area for each test.  

Confirm that the form marked on the answer sheet corresponds to the form on the stencil. 

Responses visible through the circles on the stencil are correct.  Questions with multiple responses are to be counted as wrong. 

The raw score is equal to the number of questions answered correctly.  Use the conversion tables below to convert Raw Scores to Scaled Scores.
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Elementary Algebra
	
	Elementary Algebra

	Form F
	
	Form G

	Raw Score
	Scaled Score
	Raw Score
	Scaled Score
	
	Raw Score
	Scaled Score
	Raw Score
	Scaled Score

	0
	20
	18
	45
	
	0
	20
	18
	47

	1
	21
	19
	49
	
	1
	21
	19
	50

	2
	21
	20
	52
	
	2
	21
	20
	54

	3
	21
	21
	56
	
	3
	21
	21
	57

	4
	21
	22
	59
	
	4
	22
	22
	60

	5
	22
	23
	62
	
	5
	22
	23
	63

	6
	22
	24
	65
	
	6
	22
	24
	65

	7
	22
	25
	68
	
	7
	23
	25
	68

	8
	23
	26
	71
	
	8
	24
	26
	71

	9
	24
	27
	75
	
	9
	25
	27
	74

	10
	26
	28
	79
	
	10
	27
	28
	77

	11
	28
	29
	83
	
	11
	30
	29
	81

	12
	30
	30
	88
	
	12
	32
	30
	86

	13
	33
	31
	93
	
	13
	34
	31
	90

	14
	35
	32
	98
	
	14
	36
	32
	95

	15
	37
	33
	103
	
	15
	39
	33
	101

	16
	39
	34
	109
	
	16
	41
	34
	107

	17
	42
	35
	120
	
	17
	44
	35
	120






Use the table below to determine which test to administer next.  

	If the score of Elementary Algebra is
	Then

	92+
	This student is ready for a transferrable college-level math course and is not required to take the Mathematics Diagnostic test. 

	70–91
	Administer Mathematics Diagnostic Test Group C

	34–69
	Administer Mathematics Diagnostic Test Group B

	20–33
	Administer Mathematics Diagnostic Test Group A





[bookmark: _Toc431386686][bookmark: _Toc431390272][bookmark: _Toc431390367][bookmark: _Toc431390423][bookmark: _Toc431422979][bookmark: _Toc431430757][bookmark: _Toc431430823][bookmark: _Toc431430876][bookmark: _Toc431431029][bookmark: _Toc431549233][bookmark: _Toc431899962]Script for Administering Mathematic Diagnostic Test for Group A, B and C


The next test is Mathematic Diagnostic Test Group (A, B, or C).  
Turn to page (three or four) of your answer sheet, and locate this test on your answer sheet. 

 I will now distribute test books. Do not open your test book or make any marks on your answer sheet until I tell you to do so.



Distribute test book

On the front cover of your test book, there is a form designation. 
Your test is either Form P or Form Q.  
Record on the answer sheet the test form you are taking by filling in the appropriate circle.



For each of the questions in this test, select the best answer from the four choices given. 



One Sample Question is provided.  Listen carefully while I will read it aloud.
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In the example,




















The correct answer is B.



Do you have any questions?  .




Answer any questions.

If a student is using a reader, instruct the reader as follows

Please read questions as often as requested.  It is important to read only what is in the test.  

Please do not provide elaboration beyond what is in the script, even if the student asks for it.



Please do not write in this test book or make any marks in the test book. 
Scratch paper has been provided for you in case you want to make notes. 
Only answers marked on your answer sheet will be scored. No credit will be given for answers marked on your scratch paper.
After you have completed the test and have checked your work carefully, raise your hand and you will be given further instructions.
There are (see table below) questions on this test.  This test is not times.
You may begin testing now.





	Test
	Number of Questions

	Math Diagnostic – Group A
	64

	Math Diagnostic – Group B
	64

	Math Diagnostic – Group C
	48




Make sure scribe and the student are recording answers in the correct area on the answer sheet.

At the end of testing, collect all testing materials, answer sheets, and all scratch paper. The scratch paper should be destroyed by a secure method.

For the test books used, check for stray marks and erase them before reusing the test books with other students.
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EXAMPLE: SAMPLE ANSWER

la-3a = ®000®
A, da
B. -2a
C. 2a
D. —4a

B is the correct answer.
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la-3a = ®000®
A, da
B. -2a
C. 2a
D. —4a

B is the correct answer.
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SAMPLE ANSWER
Example: ©000

If x4+ 3(2x—5)=6 then x =
A. -3

B. 3
C. 15
D. 5
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Example: ©000

If x4+ 3(2x—5)=6 then x =
A. -3

B. 3
C. 15
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