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Perkins Monitoring Visit

Supporting Materials Guidance updated August 17, 2015
This list serves as a guide on the types of materials that should be kept for five (5) years as evidence that administration of the Perkins Basic Grant for a CTE Area District is being done in compliance with both Federal and State guidelines. 

The materials should cover all schools within the CTE Area District. They can be in physical or digital form (digital is preferred) and be organized by school year. 

This list is not exhaustive and the CTE Area Director is encouraged to include other materials that document the use of Perkins Basic Grant funds. 

1. Perkins Basic Grant Applications 

2. Perkins Indicators results from InTERS
3. Form 30A and a narrative on how it was complied and verified by the CTE Area Director

4. Materials that are evidence that Activities listed in Basic Grant were completed.  Materials should be organized by Activity.  Examples of materials are:

a. Agendas from PD offerings

b. Invoices and receipts for the purchase of equipment or materials

c. Photos or other documentation of teachers and/or students engaged in events outlined in activities

d. Copies of misc. materials that show implementation of activities

e. Documentation to support the improvement of student outcomes

f. Reports of evaluations about the impact of activities

5. Materials that are evidence that Improvement Plans listed in Basic Grant applications and reports were completed; materials should be organized by Perkins Indicator and by year
6. Governing Board Agendas and Minutes

7. Program Advisory Board Agendas and Minutes for each program offered in the CTE Area District

8. Narrative on the CTE Area Districts’ Program Evaluation process/tool

9. Pathway Plans and supporting materials used by all schools within the CTE Area District

10. Course Guides from each school within the CTE Area District

11. Course Syllabi for all CTE course offered within the CTE Area District

12. Documentation of CTSOs in the CTE Area District and evidence of their integration with curriculum within CTE programs

13. Work Based Learning (WBL) Training Plans and other WBL agreements and materials for all students enrolled in WBL (These can be kept separate from the other materials, but must be easily accessible by the reviewers.)
Please send any questions to Eric Ogle at eogle@doe.in.gov.
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