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SCHOOL AGREEMENT TO FURNISH FOOD SERVICE 
	INSTRUCTIONS:  This agreement is to be completed and signed by representatives from both parties.  A copy must be submitted to the IDOE at the address below.  The school agreement must be submitted as part of the Center Info Sheet that is part of the CACFP annual application renewal.  Inform the school official of the following: 
1. The quoted meal rate(s) should be on a full-cost recovery basis, including the value of government-donated commodities used, and
2. The meals included in this agreement will be claimed by the CACFP sponsoring organization.  These meals cannot be claimed by the school under NSLP.

	CACFP INSTITUTION DATA 

	NAME OF INSTITUTION 
	SPONSOR ID NUMBER
	TELEPHONE –INCLUDE AREA CODE



	ADDRESS (STREET, CITY, ZIP CODE)
	SPONSORING ORGANIZATION CONTACT 



	SCHOOL DATA

	NAME OF SCHOOL
	CONTACT PERSON 



	ADDRESS (STREET, CITY, ZIP CODE)
	TELEPHONE –INCLUDE AREA CODE




	TERMS OF AGREEMENT 



THIS AGREEMENT is made and entered into by and between the __________________________________________
									Name of School 

and the ______________________________________________________________________________________
					Name of Institution 	
WHEREAS the facilities of the institution are not adequate for preparing and serving meals to children, while the facilities of the school are adequate to serve meals to children at the institution, the school agrees to supply 

	 UNITIZED MEALS OR  NON-UNITIZED MEALS
	 INCLUSIVE OR  EXCLUSIVE of MILK

	                 CHECK ONE                    
	         CHECK ONE       



to the institution for the rates herein listed:  (Enter rates for each meal prepared)   
								
	BREAKFAST
	AM SNACK
	LUNCH
	PM SNACK
	SUPPER
	NIGHT SNACK

	

	
	
	
	
	



It is further agreed that the school, pursuant to the provisions of the Child and Adult Care Food Program regulations will assure that said meals meet the minimum requirements as to portion size as content (7 CFR §226.20) and will maintain full and accurate records that the institution will need to meet its responsibility including the following:

1. Menu records, including the amount of food prepared
2. Meals, daily number of meals delivered by type of meal	
To ensure sufficient time is allowed for the institution to prepare and submit their Claim for Reimbursement to meet the federal government’s submission deadline, the school agrees to submit an itemized invoice for all meals provided to the institution within 30 days of the last day of each month or the final day of the program.  The school agrees to deposit payments from the institution into its nonprofit food service account.  The school also agrees to retain records required under the preceding clauses for a period of three years after the end of the fiscal year to which they pertain and, upon request, to make all accounts and records pertaining to the program available to representatives of the U.S. Department of Agriculture and the General Accounting Office for audit or administrative reviews at a reasonable time and place.   

This agreement shall be effective as of ___________________________ and expire _________________________.
					        Month/Day/Year 				   Month/Day/Year

This agreement can be terminated for cause by notice in writing by the institution or school food authority with a 
60-day written notification.  

The Site List for Vended Meals shall become part of this agreement and must be attached.  

Ethics Compliance.  The Sponsor and its agents shall abide by all ethical requirements that apply to persons who have a business relationship with the State, as set forth in Indiana Code § 4-2-6 et seq., the regulations promulgated hereunder, and Executive Order 04-08, dated April 27, 2004.  If the Sponsor is not familiar with these ethical requirements, the Sponsor should refer any questions to the Indiana State Ethics Commission, or visit the Indiana State Ethics Commission website at <<<http://www.in.gov/ethics/>>>.  If the Sponsor or its agents violate any applicable ethical standards, the State may, in its sole discretion, terminate this contract immediately upon notice to the Sponsor.  In addition, the Sponsor may be subject to penalties under Indiana Code § 4-2-6-12.



	ACCEPTANCE OF AGREEMENT

	SCHOOL REPRESENTATIVE

___________________________________________
           SIGNATURE OF SCHOOL REPRESENTATIVE 

___________________________________________
        PRINTED NAME OF SCHOOL REPRESENTATIVE 

___________________________________________
DATE SIGNED
	INSTITUTION REPRESENTATIVE

___________________________________________
       SIGNATURE OF INSTITUTION REPRESENTATIVE 

___________________________________________
     PRINTED NAME OF INSTITUTION REPRESENTATIVE 

___________________________________________
DATE SIGNED


















Page 2 of 2 

IDOE/CACFP 3/2016
Indiana Department of Education
School & Community Nutrition • 115 W Washington Street, South Tower-Suite 600 • Indianapolis, IN 46204
www.doe.in.gov/cacfp
image1.png
A

Indiana
Department of Education

Glenda Ritz, Superintendent of Public Instruction

MAGINING

the possibilities.
MAKING THEM HAPPEN.





