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	Purchasing
FFVP must follow proper procurement procedures. Produce must always be graded and inspected according to existing local, State, and Federal guidelines. The FFVP provides schools the opportunity to purchase exotic fruits or vegetables that are not available locally or that are not domestically grown. When purchasing such items always follow proper procurement procedures and the Buy American provision. Schools are encouraged to work with distributors, local grocery stores, retailers, farmers markets, orchards, and growers in the community in order to offer a variety of options. 

	Key Elements
	Action
	Deadline for Completion
	Person/People Responsible

	Bids


	

	
	



	Contact Vendors

	
	
	

	Ordering
	
	
	

	Storage
	
	
	



	Preparation
The produce served should be presented in such a way that it will be easily identified or recognized for what it is. Dicing and slicing into smaller pieces for ease of service is acceptable. Schools must make sure they are following proper Food Safety guidelines during the preparation of produce.

	Key Elements
	Action
	Deadline for Completion
	Person/People Responsible

	Equipment

	

	
	



	Food Safety

	
	
	

	Staffing
	
	
	



	Distribution
Schools have the flexibility to schedule FFVP during the school day (and at school activities during the school day) for students. The FFVP cannot be served before or after school or during the National School Lunch or School Breakfast Programs’ meal service periods. Most schools use classrooms to deliver fruits and vegetables to children, however they could also deliver produce at kiosks, in the hallway, in free vending machines, or as part of nutrition education activities. 

	Key Elements
	Action
	Deadline for Completion
	Person/People Responsible

	Equipment

	

	
	


	Food Safety/Sanitation

	
	
	

	Delivery Methods/
Time/Location/ Personnel 
	
	
	

	Storage of Excess
	
	
	

	Clean Up
	
	
	



	Claims
Most of a school’s FFVP funds must go toward purchasing fresh fruits and vegetables. All non-food costs must be carefully reviewed and deemed reasonable. Labor costs in either the “operating or administrative” category must be minimal. Administrative costs are limited to 10% of the school’s FFVP grant allocations. 

	Key Elements
	Action
	Deadline for Completion
	Person/People Responsible

	Completing Claims

	
	
	



	Reimbursing Vendors

	
	
	



	Marketing and Promotion
Promoting the FFVP to parents, students, staff, and the community will ensure the program’s success. Announce the program in school newsletters and on the school website. Alert the local media, fill display cases and bulletin boards. Share FFVP information at Back to School Nights, Parent-Teacher Conferences, and Health Fairs. FFVP funds cannot be used to pay for any marketing or promotion, so be sure to develop partnerships with others to help with your efforts. 

	Key Elements
	Action
	Deadline for Completion
	Person/People Responsible

	Parents

	

	
	



	Students

	
	
	

	Staff/Administration
	
	
	

	Community
	
	
	

	Special Events
	
	
	

	Partners
	
	
	



	Nutrition Education
The focus of the FFVP is to bring fresh produce into the school for distribution to children. For too many children, the produce they see in school might be their first exposure to fresh fruits and vegetables, and the only ones they see that day. That is why nutrition education is critical to the program’s success.

	Key Elements
	Action
	Deadline for Completion
	Person/People Responsible

	Classroom Activities

	
	
	



	Special Events

	
	
	

	Partners
	
	
	

	Other
	
	
	



	Other
This is for schools to fill out additional goals or ideas they have for their program for this school year. 

	Key Elements
	Action
	Deadline for Completion
	Person/People Responsible

	Ideas


	

	
	



	Goals

	
	
	

	Other
	
	
	



