Fresh Fruit and Vegetable Program
School Action Plan
School Name:__________________________________                                                                           Date:_______________________________

	Key Elements
	Action
	Deadline for Completion  
(if applicable)
	Person Responsible for Completion

	Purchasing
-Bids




-Contact vendors


-Ordering


-Storage


	

	

	

	Preparation
-Equipment


-Food Safety




-Staffing







	



	

	


	Distribution
-Equipment





-Food Safety/Sanitation


 







-Delivery methods/location/ 
  time/personnel





-Storage of excess 





-Clean up







	

	








	


	Claims 
-Who will complete claims


-Who reimburses vendors


	

	

	


	Marketing and Promotion
-Methods: 
Parents





Students






Staff


      

Administration





Community





Marketing & Promotion, con’t
-Special Events




-Partners




	
	
	

	Nutrition Education
-Classroom activities




-Special events




-Partners




-Other




	
	
	

	Other
-Impact



	
	

	




