CACFP Budget Requirements in CNPweb

Program Year 2014


During Program renewal for fiscal year 2013, the Indiana Department of Education began the use of online budgets in the CNPweb®.  Every institution was required to submit a budget.
Please refer to the following for your institution type regarding budgets and fiscal year 2014.  The budget forms have not changed for Program year 2014. 
INDEPENDENT CENTERS (only have one center) 
Independent centers, by regulation, are not required to submit a budget every program year.  However the staff will certify that the online budget is still current and represents the food service operation.  This is part of the annual certification form.  The last year’s budgets for independent centers will rollover to the new fiscal year and you can follow these steps to review and submit it:
1. The packet tab will indicate a budget is required.  This does not mean you have to submit a paper budget.  It means an online budget is required in order for the packet to be approved. 

2. When you are working in the application tab, click on the ADD button to the right of the budget. The previous year’s budget figures will roll-over and show up after you hit ADD.
3. Now you will review the numbers to make sure they are still valid and make any necessary changes.  Then hit the SUBMIT button on the bottom of the budget page.  The budget should then be in PENDING SUBMISSION.  
4. The budget can be viewed or revised at any time during the program year.   

SPONSORING ORGANIZATIONS (more than one center and/or homes)  
Sponsoring organizations, by regulation, are required to submit a budget each program year. 

Sponsoring organizations will follow these steps for budget submission:

1. The packet tab will indicate a budget is required.  The CNPweb® determines which budget is required for your organization.
2. Print off the required budget and complete the paper copy.
3. Enter the required information in the online budget. 
4. Send the paper copy in with the remaining off-line forms.  
5. Sponsors of Family Day Care Homes and Separate Legal Entities will email their completed budget to cmarkle@doe.in.gov.  
6. The budget can be viewed or revised at any time during the program year.

If you have questions regarding the budget requirements for Program renewal, you may contact your field consultants, Carol Markle (cmarkle@doe.in.gov), Heather Stinson (hstinson@doe.in.gov) or Maggie Boyce (Maggie@doe.in.gov).  
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