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WORKSHEET
This is form is to be used ONLY as a ‘worksheet’.  It is NOT satisfactory for submission of your Annual Financial Report (AFR) and will NOT be accepted under any circumstances.  Final data MUST be entered in the CNPweb system online.  AFR instructions are in CNPweb Resources.
NSLP
Annual Financial Report 






Program Year ___________
 





     
   (Same as year ending on June 30, ________)
(28) For this Program Year, what was the last claim month entered into the CNPweb system? _____________
Income Section

	A
	B
	C
	D
	E
	F
	G

	Totals
	School Lunch
	After School Hours
	School Breakfast
	Split Session Kindergarten Milk
	Seamless Waiver Supper
	(Non-Federal) Other Food Service

(a la carte)

	(1) Sales to Children
	Money received by program from children during the school day – extra milk and a la carte goes in Col G.  Prepaid money should be counted only in the columns where it has been USED.  Prepaid funds NOT used go in line 23.

	
	
	
	
	
	
	

	(2) Sales to Adults
	Money received by program from adults during the school day – a la carte goes in Col G.  Prepaid money should be counted only in the columns where it has been USED.  Put prepaid funds NOT used in line 23.

	
	
	
	
	
	
	

	(3) Loans/Interest
	

	

	(4) State Revenue Match
	Money received annually, usually in October.

	
	

	(5) Federal Reimbursement
	Reimbursement received through June 30 each year.   See ‘Payments’ tab in CNPweb.

	
	
	
	
	
	

	(6)  Other Income
	Money received other than for meal times (not a la carte) such as banquets, catering, vending, sale of equipment, cash donations, etc. - usually in Col. G.

	
	
	
	
	
	
	

	(7)  Rebates
	Money received ONLY for CASH rebates from vendors.  If deductions were made from a payment, the food expense line would include it as net reduction in food expense.

	
	
	
	
	
	
	

	(8)  Income Totals
	Sum of all income for columns B-G will be automatically figured in the CNPweb. 

	
	
	
	
	
	
	


Expense Section – For how to use % instead of $, see AFR instructions p 6 and 7 (in CNPweb Resources).
	A
	B
	C
	D
	E
	F
	G

	Totals
	School Lunch
	After School Hours
	School Breakfast
	Split Session Kindergarten Milk
	Seamless Waiver Supper
	(Non-Federal)
Other Food Service
(a la carte)

	(9) Food Expense
	All costs directly related to food, including commodity fees and warehouse storage.  Nonfood items go in line 13 Miscellaneous.  See AFR instructions on page 6 for allocating by program. 

	$
	
	
	
	
	
	

	100%
	
	
	
	
	
	

	(10) Labor Direct Preparation
	All labor costs, including employer’s share of FICA/other benefits IF they are paid by food service.  See AFR instructions on page 7 for allocating by program.  

	$
	
	
	
	
	
	

	100%
	
	
	
	
	
	

	(11) Equipment $300 or less
	Use for purchases of ‘small’ equipment (pans, spoons, etc.) and most repairs.  Allocate using SAME percentages as for the Food Expense above.  

	$
	
	
	
	
	
	

	100%
	
	
	
	
	
	

	(12) Equipment – More than $300 
	Use this for major equipment like a new dishwasher or freezer.

	

	(13) Miscellaneous
	Use for all nonfood expenses (napkins, soap, pest control, etc.) and allocate using SAME percentages as for the Food Expense above.

	$
	
	
	
	
	
	

	100%
	
	
	
	
	
	

	(14) Indirect Costs
	Use only if a formal charge for recovery of indirect costs was made using unrestricted indirect cost rate from line 25.

	

	(15) Loan Repaid / Overpayment
	Use for repayment of loans, interest fees, and monies returned to State Agency for an overclaim or audit.

	

	(16) Expense Total
	Sum of all expenses for columns B-G will be automatically figured in the CNPweb.    

	
	
	
	
	
	
	

	Net Income / Loss
	Difference between income and expenses for columns A-G will be automatically figured in the CNPweb.  For each column, is it Profit or Loss?  “Other Food” should NOT be ‘losing’ money. 

	
	
	
	
	
	
	


Account Balance

	(17) Beginning Balance
	
	(21) Accounts Payable
	
	(26) Lunch average cost per meal:

	
	
	
	
	Divide 16B by total of student and adult lunches from all claims in this year -automatically figured in the CNPweb.

	(18) Income Total
	
	(22) Accounts Receivable
	
	

	
	
	
	
	

	(19) Expense Total
	
	(23) Balance of Accounts
	
	(27) Breakfast avg. cost per meal:

	
	
	
	
	Divide 16D by total of student and adult breakfasts from all claims in this year - automatically figured in the CNPweb.

	(20) Ending Balance 
	
	ONLY money left in prepaid accounts over the summer.
	
	

	
	
	
	
	


	 (24) Depreciation
	OPTIONAL- to spread major equipment cost over 10 years.  Use SAME percentages from Food Expense above.  

	$
	
	
	
	
	
	

	100%
	
	
	
	
	
	

	(25) Unrestricted Indirect Cost Rate (.0000).  Publics get from Bus. Mgr. and Privates can use .1000

	


