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During the renewal process for Program Year 2016, click on the APPLICATION Tab.  The first thing the institution should do is make sure the Sponsor Information sheet is accurate and SUBMIT it.  At some point, you will click ADD to the right of the management plan.  This will open the document and allow you to review it and make changes.  You want to be sure the information on the management plan is current and accurate.  
The information in the box above is new for Program Year 2016.  You are asked to pick the effective date your organization will use for the certification of complete Applications for Free and Reduced Price Meals. This question will not be part of the management plan for Head Start Centers, At-Risk Programs, and Emergency Shelters.  Active NSLP participants are not required to complete an Institution Management Plan, so this information does not apply to schools.  All other Institutions are required to answer this question during the Program Year 2016 renewal process. Failure to do so will cause an error on the management plan.  
For future Program renewal (2017 and beyond), the response from the previous Program Year will be rolled over.  
You will not see this question until you open the Management Plan in Program Year 2016.   
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(20) USDA Policy Memo CACFP 01-2015 allows Institutions to have flexibility concerning the effective date of
certification for Program benefits on completed Applications for Free and Reduced Price Meals.
Institutions must apply the same choice to all income applications submitted on behalf of all participants.
Choose the effective date your Institution will use for certification of Program Benefits:

O The date the parent/guardian signed the Application for Free and Reduced Price Meals

The date on which the Institution Representative signed the Application for Free and Reduced Price
Meals to certify the eligibility of the participant




