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Free and Reduced-Price Policy Statement
for

National School Lunch, School Breakfast, and/or Special Milk Programs 
Indiana Department of Education
Each Local Educational Agency (LEA) in the National School Lunch Program (NSLP), School Breakfast Program (SBP) and/or the Special Milk Program (SMP) with the free milk option, must have a free and reduced-price policy statement on file.  NEW sponsors of the NSLP, SBP, or SMP must submit their policy statement for approval by the State Agency.  This policy statement then becomes a permanent document, subject to any amendments whenever the Local Educational Agency makes a significant change in its free and reduced-price policy.  
The Local Educational Agency (LEA) assures the State Agency that it will uniformly implement the following policies in administering the program(s) in schools under its jurisdiction.  In fulfilling these responsibilities, the LEA assures the Indiana Department of Education that:
1) The official position designated to make eligibility determinations is indicated on the Sponsor Information Sheet.

2) The eligibility standards used by the LEA conform to U.S. Department of Agriculture family size and income standards for free and reduced-price meals or free milk.
3) A foster child is categorically eligible for free meals and may be included as a member of the foster family if the foster family chooses to also apply for benefits for other children.  Children in foster care as household members can help other children in the household qualify for free or reduced price meals.  If the foster family is not eligible for free or reduced price meal benefits, it does not prevent a foster child from receiving free meal benefits.

4) Households with children who are categorically eligible under Other Source Categorically Eligible Programs should contact the school for assistance in receiving benefits and mark the relevant box on the application to indicate their status.

5) The State agency and LEA will ensure there are no barriers for participation in the Child Nutrition Programs for Limited English Proficient (LEP) families.  The State agency and LEA are required to communicate with parents and guardians in a language that they can understand throughout the certification and verification process.

6) LEAs selling competitive foods during a meal service must ensure that the cafeteria and meal service prevents overt identification of the children receiving the free or reduced price meals or free milk.

1. Limit competitive foods to those also offered as part of reimbursable meals on the reimbursable lunch lines; 

2. Offer competitive foods on the same lines as reimbursable meals are offered; or 

3. Only allow competitive foods to be purchased with a pre-paid card. 

7) The LEA will use the State Agency prototypes of the Letter to Households and Application for Free and Reduced-price Meals or Free Milk and the Notification of Direct Certification eligibility.  In the event we choose to create our own eligibility documents in accordance with the criteria identified in 7 CFR Part 245.5 and 7 CFR Part 245.6, we will provide copies to the Indiana Department of Education for approval prior to use.
8) The method used to collect payments while preventing the overt identification of any free or reduced price children is indicated on each Site Information Sheet.   
9) LEA will take actions that are necessary to insure compliance with the following nondiscrimination practices for children eligible to receive free and reduced-price meals or free milk:
a) The names of the children shall not be published, posted or announced in any manner;
b) There shall be no overt identification of any of the children by the use of special tokens or tickets or by any other means; 

c) The children shall not be required to work for their meals or milk;
d) The children shall not be required to use a separate dining area, go through a separate serving line, enter the dining area through a separate entrance or consume their meals or milk at a different time;
e) When more than one lunch or breakfast or type of milk is offered which meets the meal requirements, the children shall have the same choice of meals or milk that is available to those children who pay the full price for their meal or milk.
10) The LEA will abide by the hearing procedure set forth in Part 245.7 so that a family can appeal a decision made by the LEA with respect to an application the family has made for free or reduced-price meals or for free milk.
11) If a family requests a hearing, the child shall continue to receive free or reduced-price meals or free milk until a decision is rendered.
12) Hearing procedures will provide that:
a) A simple, publicly announced method will be used for a family to make an oral or written request for a hearing;
b) The family will have the opportunity to be assisted or represented by an attorney or other person;

c) The family will have an opportunity to examine the documents and records supporting the decision being appealed both before and during the hearing;
d) The hearing will be reasonably prompt and convenient for the family;
e) Adequate notice will be given to the family at the time and place of the hearing;
f) The family will have an opportunity to present oral or documentary evidence and arguments supporting its position without undue interference;

g) The family will have an opportunity to question or refute any testimony or other evidence and to confront and cross-examine any adverse witnesses;
h) The hearing shall be conducted and the decision made by a hearing official who did not participate in the action being appealed or in any previously held conference.

i) The decision of the hearing official shall be based on the oral and documentary evidence presented at the hearing and made a part of the record;
j) The family and any designated representative shall be notified in writing of the decision of the hearing official;

k) A written record shall be prepared for each hearing which includes the action being appealed, any documentary evidence and a summary of oral testimony presented at the hearing, the decision and the reasons for the decision of the hearing official, and a copy of the notice sent to the family decision of the hearing official; and 

l) The written record shall be maintained for a period of three years following the conclusion of the hearing, during which it shall be available for examination by the family or its representatives at any reasonable time and place during that period.

13) The annual public release submitted to the media by the State Agency will be sufficient unless there is a large layoff by a major employer in our area.

	     I Certify that I have read and understood the information presented on this Free and Reduce Price- Policy Statement. I understand that this information is in connection with the receipt of Federal funds and that deliberate actions to withhold this information may subject me to prosecution under applicable State and Federal criminal statutes.
	

	
	


_____________________________________________

___________________ 

Signature of LEA’s Authorized Representative



Date

_____________________________________________
  
___________________ 

Sponsoring LEA Organization





Agreement Number

Please keep this permanent document with your contract.
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