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Reminders 

Please ensure that you are keeping a food inventory log if you have any product that you are carrying 
over from school or from last year. Our field staff will especially need to use these during the 
administrative review process. Please do not forget to track your inventory. You can use Attachment 17 
in your administrative manual if you need a form. 

If you receive vended meals, please make sure you are keeping delivery receipts on file. This is so we can 
track the number of meals purchased and compare it with the number of meals served. This is a vital 
part of recordkeeping. Please do not be lax about it. It is also a good idea to track how many meals are 
delivered to each site daily on an in-house delivery receipt.  

Many of you have a screening process in place for adult volunteers. If you do not, consider having a 
process in place for any new volunteers working with children. Just as a safeguard for yourselves. 

 

Media Talking Points 

Being interviewed by the media, but aren’t sure what to say?  

Here are some SFSP quick facts to use: 

• SFSP is a federal program supported by taxpayer dollars and administered by the USDA. The 
program is in place to ensure areas with a high rate of free and reduced meal students have 
meals available to children throughout the summer months. 

• SFSP offers meals free to all children, 18 years and younger, regardless of school lunch eligibility 
status. 

• SFSP can be operated by school food authorities and private non-profits as well as government 
entities.  

• SFSP must be operated in compliance with federal regulations including meal times and menu 
patterns. 



If asked how to get involved: 
• If interested in helping out in your community, please contact local food banks and community 

agencies who may participate in the program. Each agency may have restrictions on 
participation by adults and those looking to help must follow those guidelines. 

 

Claims Reminders 

Reimbursement Claims can be filed: 

• Beginning on the first day of the month following the claim month  
              (June claim can be entered on/after July 1, July claim on August 1) 

• Sponsors have 60 days from the last day of the claim month to file a claim on the CNPweb. 

Claims should be consolidated as follows:  

• 10 days or less in the initial month of operations combined with the claim for the subsequent 
month. 

• 10 days or less in the final month of operations combined with the claim for the preceding 
month. 

• When combining monthly claims remember to first check the box on the claim form in the 
CNP web which states:  Combine the claim month of “….”with this claim.  
 

Please keep in mind: 

• Meal counts must be kept separately for each month.  When combining two months, check the 
appropriate box on the claim form. 

• If 2nd meals are claimed for reimbursement, there is no need to pre-calculate the number of 2nds 

allowed, the CNPweb will calculate the correct totals once the site claims are submitted.   
• Never add the totals served in one month to the totals served in another month; the meal totals 

have to be submitted under the full month and then if combined, the month with fewer days 
will be added.  

• An average processing time for a claim is about 3-4 weeks.  
•  

For step-by-step instructions on how to file a claim, please see the attachment to this email. You can 
also find these instructions on our website. 

 

News from Your Peers 

Wayne Township. The MSD of Wayne Township has opened their rolling diner for SFSP. They have 
named the bus the Giants Bus Stop Café. The bus was painted in school colors of purple and white. The 
bus will make the rounds as a mobile site location this summer and kids can eat their meals on the bus. 
Check out the pictures below! 



 

Indy Hunger Network. Marion County Summer Servings kicked off in a big way on June 4th at Broad 
Ripple Park. Congressman Andre Carson and Mayor Greg Ballard along with Indiana Dairy council mascot 
Buttercup and Indy Eleven mascot, Zeke were all on hand to launch the summer food service program in 
Indianapolis. It rained all morning, but the kids didn’t let that get them down. Zeke (literally!) helped 
with the kick-off by showing the kids some soccer moves and then Congressman Carson and Mayor 
Ballard helped to pass out meals to the children. A press conference followed with Indy Parks Director, 
John Williams speaking along with Carson and Ballard and IPS Superintendent of Operations, Scott 
Martin, and IDOE Migrant Education Coordinator, Rachel Davidson. 

 



North Adams 

North Adams Community Schools hosted a Summer Spotlight event. The evening included activities, 
snacks and a productions titles “Summer Camp” performed by the 5th grade students. This event was 
designed to showcase the many community programs available for kids throughout the summer. The 
food service department hosted a booth promoting their summer meals including free family meals and 
movies hosted at the high school on Friday nights throughout the summer. These family meals are 
sponsored by local businesses to pay for the cost of non-program adult meals. Check out their booth 
displays below! 
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