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[Letterhead]


[date]


[Community Partner]
[Street Address]
[City, State, Zip]




[Community Partner],

The purpose of this letter is to invite you to participate as a member of the [County Name]  County School Safety Commission.  This group is being assembled to create strong partnerships amongst community agencies in our area, and ultimately improve the level of emergency preparedness for children in schools throughout our county.

The first meeting of the [county name] County Safety Commission will take place on [date and time] at [location and address].  I feel that your agencies involvement could positively impact this important collaboration as we work towards innovative methods to improve the level of safety for children in our schools.  

Please consider this invitation and contact me at your earliest convenience to discuss details.  I realize you have an extremely busy schedule, and would be interested in discussing an appropriate designee from your office if you were not available.

Thanks for your hard work and efforts to help our children and our schools! 

Sincerely,


[name]
[title]
[school corp]
[street address]
[city, state, zip]
[phone number]
[email address]

