DATE
Dear Parent,

Today, a very sad thing has happened to the SCHOOL NAME community.  One of our students and one of our staff members were killed in a car accident a short distance south of the school.

The SCHOOL NAME community is profoundly saddened by their passing.  We were all stunned by the news.  Many of the staff members and students (me included) had difficulty placing words with our thoughts. 


We shared this information with your children today at approximately 11:00 AM. The students were all given opportunities to begin the grieving process in small groups that took place in the gymnasium, cafeteria, media center, classrooms, offices, and other places we could match students with adults from the building (and greater community).  Students who needed additional assistance with their grief were offered counseling services and activities to help them process their thoughts and emotions.  Grief counselors, teachers and support staff have been, and will continue to be available to students, teachers and parents.  We will have staff members available for support this evening until 6:30 PM.  These services will be available in the cafeteria.  Please contact the school if you have any specific questions or concerns.


As a parent, you may want to talk to your child about death because it impacts each person in different ways.  How children will react will depend on the relationship they had with the person who died, their age, and their prior experience with death.

Your child may:

· Appear unaffected

· Ask questions about the death repeatedly

· Be angry or aggressive

· Be sad or depressed

· Become afraid

· Have difficulty sleeping or eating

We encourage you to be particularly attentive to your child at this time. If they want to talk, answer their questions simply, honestly and repeatedly if necessary.  If you have any questions about the manner in which we tried to meet the needs of the students, feel free to call me.

Sincerely,

PRINCIPAL NAME
*We will pass along funeral arrangements to the students when we receive them.  They will also be posted on our website.  SCHOOL WEBSITE LISTED HERE
