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Statement of Assurance
2014-2015 Desktop Monitoring Cycle


__________________________________			 ________________	                                 
Name of Local Educational Agency (LEA)				 LEA Number	


An LEA participating in the No Child Left Behind Act of 2001 is required to participate in monitoring to ensure that programs are in compliance with all applicable statutes, regulations, and applications.

By signing below, I am confirming the following:

1) I have reviewed this Statement of Assurance and understand that documentation must be submitted electronically to the Indiana Department of Education (IDOE) by February 27, 2015 to Title_Monitoring@doe.in.gov;

2) I have submitted all requested supporting documentation (for each applicable grant) to verify my LEA’s compliance; 

3) As the authorized LEA agent, I attest that documents for this desktop monitoring cycle (used to review specified policies and procedures) were completed honestly.  I also confirm that these documents are on file and available for review in the event of on-site monitoring.



_________________________________________  	__________________
Superintendent’s Signature				Date


_________________________________________  	__________________
Title I Program Administrator’s Signature			Date


_________________________________________  	__________________
Title II Contact’s Signature				                Date
		

_________________________________________  	__________________
Title III/NESP Program Administrator’s Signature		Date
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2014-2015 Desktop Monitoring Document
	Federal Indicator
	Evidence Needed For:
	Acceptable Evidence

	1
	Student Selection Worksheets and Student Participation Lists (for Targeted Assistance Schools [TAS] only)










Title I, A, Sections: 1115; 1112 (c)(1)(L) and 1111 (b)(8)(C); 2122(c)
	Title I, Part A
	Submit the following evidence from the school listed on the “Selected Schools” spreadsheet:
1. Student Selection Worksheets
         One of the following:
· Copies of student selection worksheets by grade level (all grades served) showing student rankings and two criteria used to rank students in reading and/or math; or

· Spreadsheets of students by grade level (all grades served) showing student rankings and two criteria used to rank students in reading and/or math; and

· For students on the student selection worksheets who qualify but are not served, please include a brief explanation to support why qualifying students are not served, if applicable.

2. Student Participation Lists
· Lists of students (by grade level) participating in Title I programs

	2
	Split-Funded Positions 
Provide evidence that personnel in "split-funded" positions (personnel paid by Title I, Part A or; Title II, Part A or; Title III, Part A and another source of funding) maintain Program Activity Reports (PARS)/Time and Effort logs, where applicable. 



OMB Circular A-87, Attachment B, Section 8
	Title I, Part A
Title II, Part A
Title III, Part A

	Submit the following evidence:
1. Program Activity Reports or (PARS)
· PARS/Time and Effort logs (signed by employee) for all split-funded staff for the month of October 2014 for Title I, Part A staff  at selected school (see “Selected Schools” spreadsheet); and

· PARS/Time and Effort logs (signed by employee) for the month of October 2014 for all split-funded Title II, Part A staff in the corporation; and

· PARS/Time and Effort logs (signed by employee) for the month of October 2014 for all split-funded Title III, Part A staff in the corporation

	3
	Semi-Annual Certifications 
Provide evidence that personnel paid 100% with Title I, Part A, 100% with Title II, Part A, or 100% with Title III, Part A funds complete Semi-Annual Certifications, where applicable. 






OMB Circular A-87, Attachment B, Section 8
	Title I, Part A
Title II, Part A
Title III, Part A
	Submit the following evidence:
1. Semi-Annual Certifications
· Copy of the completed semi-annual certification form for all staff fully funded with Title I, Part A funds at the selected school (see “Selected Schools” spreadsheet) for the period July 2014 through December 2014; and

· Copy of the completed  semi-annual certification form for all staff in the corporation fully funded with Title II, Part A funds for the period July 2014 through December 2014; and
  
· Copy of the completed semi-annual certification form for all staff in the corporation fully funded with Title III, Part A funds for the time period July 2014 through December 2014

	Federal Indicator
	Evidence Needed For:
	
Acceptable Evidence


	4












	Parents’ Right-to-Know letter















Title I, Section 1111 (h)(6)(A)
	Title I, Part A

	Submit the following evidence from the school listed on the “Selected Schools” spreadsheet:
1. Parents’ Right to Know letter
· One copy of the LEA’s dated 2014-2015 Parents’ Right-to-Know letter; and

2. Evidence of Distribution 
One of the following:
· Evidence of mailing (mailing receipt or other documentation); or

· Copies of parent signatures showing that 100% of the parents received the Parents’ Right-to-Know letter; or

· Combination of mailing receipt and parent signatures; or

· Other evidence of letter being distributed to 100% of the parents at the selected Title I school; and

3.  Method of Distribution
· A brief narrative describing the method of distribution for the Parents’ Right to Know letter.

	5
	Parent notification letter sent when  students have been taught for four or more consecutive weeks by a teacher who is not highly qualified, if applicable










Title I, Section 1111 (h)(6)(B)
	Title I, Part A

	Submit the following evidence from the school listed on the “Selected Schools” spreadsheet, if applicable:
1. Parent Notification letter
· One copy of a 2014-2015 parent notification letter sent to parents of students who  have been taught for four or more consecutive weeks by a teacher who is not highly qualified; or

· If not applicable, submit a statement indicating no students have been taught for four or more consecutive weeks by a teacher who is not highly qualified; and

2. Evidence of Distribution: 
One of the following:
· Evidence of mailing (mailing receipt or other documentation); or

· Copies of parent signatures showing that parents of students being taught by the teacher who is not highly qualified received the notification letter; or

· Combination of mailing receipt and parent signatures

	6
	LEA Annual Parent Notification letter about the child’s participation in the language development program mailed by the LEA within the required timeframe 
Title III, Section 1112 (g)
	Title III, Part A
	Submit the following evidence from the LEA:
1. One copy of a 2014-2015 dated Annual Parent Notification letter to
parents of limited English proficient (LEP) students of levels 1-4 about their child’s participation in the language development program; and

2. A brief narrative describing the LEA’s procedure and staff responsible 
for sending the letter in August-September of every school year

	7
	Evidence that the LEA licensed staff who administer annual ACCESS test are certified in ACCESS.

	Title III, Part A
	Submit the following evidence from the LEA:
1. LEA’s list of 2014-15 ACCESS test administrators
2. Printout of LEA’s 2014-15 ACCESS test administrators’ log for completion of ACCESS training courses


	8
	LEA parent notification letter about the LEA’s failure to meet SY 2013-14 Annual Measureable Achievement Objectives (AMAOs), if applicable, mailed within the required timeframe 
Title III, Section 3302 (b)
	Title III, Part A
	Submit the following evidence from the LEA:
1. One copy of the LEA’s dated notification letter about the LEA’s failure to meet SY 2013-2014 Title III AMAO targets (if applicable); and

2.      Evidence of mailing the letter (if applicable) 


	9
	Evidence of the LEA’s implementation of Title III-funded high-quality professional development related to the education of English Learners  submitted and approved in the SY 2014-16 Title III application
Title III, Sec. 3115 (c) (2)
	Title III, Part A
	Submit the following evidence from the LEA:
1. Evidence of EL-specific professional development event(s), paid from
Title III funding,  implemented in SY 2014-2015; and

2. Sign-in sheets of staff who participated in the professional development events, with their positions


NOTE: Please submit the evidence of only Title III-funded professional development 
event(s) that were approved in the LEA’s 2014-16 Title III application and implemented in 
SY 2014-15.
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