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Reimbursement forms can be found in the Title I Application center, at: http://www.doe.in.gov/TitleI/reporting.html.  You must have a user name and password to log into the system.  

To complete a reimbursement form, you must follow the following steps:
1. After logging into the Title I Application center, click on Corp Reports (left side of the screen)
2. Click on Reimbursement Form.
3. Enter the contact information of the person completing the form.
4. Select the project year for the funds you are requesting (the project year is the same as the fiscal year).
5. Select the month.
6. Select the 1st or 15th of the month for the submission date.
7. Select the submission year of the reimbursement request (note: this is the period in which funds are requested, which may not be the same year from which funds are requested.  For instance, an LEA could request 2014 funds in September during the July 2014-2015 period.)
8. Select the appropriate grant for reimbursement. The approved amounts from your budget will automatically be displayed in this form, unless the application is offline application (i.e, 1003(g)).  Please note that the reimbursement forms must be submitted for each program from which funds are requested.  
9. Complete the form to include the amounts requested for reimbursement.
10. Click the Update Totals button.
11. Click the Submit Form button.
12. If the form does not go back to the initial welcome page, there is an error on the form that needs corrected.

You must have an approved application or amendment to be eligible for reimbursement.  Forms must be submitted on or before the 1st and the 15th of each month or funding will be delayed until the next distribution.  

