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Calculation

•
# 𝑜𝑓 𝑠𝑡𝑢𝑑𝑒𝑛𝑡𝑠 𝑡𝑒𝑠𝑡𝑒𝑑 𝑖𝑛 𝑎𝑙𝑡𝑒𝑟𝑛𝑎𝑡𝑒 𝑎𝑠𝑠𝑒𝑠𝑠𝑚𝑒𝑛𝑡

# 𝑜𝑓 𝑠𝑡𝑢𝑑𝑒𝑛𝑡𝑠 𝑡𝑒𝑠𝑡𝑒𝑑 𝑜𝑣𝑒𝑟𝑎𝑙𝑙
× 100 =

% 𝑜𝑓 𝑠𝑡𝑢𝑑𝑒𝑛𝑡𝑠 𝑡𝑎𝑘𝑖𝑛𝑔 𝑎𝑙𝑡𝑒𝑟𝑛𝑎𝑡𝑒 𝑎𝑠𝑠𝑒𝑠𝑠𝑚𝑒𝑛𝑡𝑠

A student is considered tested if they have a 
determined score or no observable mode of 
communication.



Determining a Student’s Corporation

• Students are assigned to a corporation NOT by whom 
administers the test to them, but who is responsible for their IEP

• Process is similar for assigning students to corporations for 
purposes of A-F accountability

• School of accountability is reported on DOE-RT, and confirmed on 
DOE-AT at the end of the year for students being educated at schools 
not responsible for their IEP







Documents to Consult



Scenarios for Data Reporting in 
Special Education 
Office of Special Education

Indiana Department of Education

Updated:  October 25, 2017

This guide is intended as a training tool for special education and data personnel at local 
education agencies.    It is not intended to be exhaustive of all scenarios nor does it 
provide any legal determination of the responsibility of a school corporation in regard to 
providing special education services for any individual student.  It is guidance for state 
reporting only.  Please consult the data layouts released by the Office of Data 
Collections for official reporting requirements, and contact the Office of 
Special Education at specialeducation@doe.in.gov with questions.

https://learningconnection.doe.in.gov/UserGroup/GroupDetailFileBookmarks.aspx?gid=975
mailto:specialeducation@doe.in.gov


Overview of Scenario Slides

• Each slide presents one common scenario involving the 
placement of students with disabilities.

• The scenario is described in text and pictorially.
• The location of school corporations is denoted by a circular boundary, 

when appropriate.

• The school corporation or other entity that should be reporting the 
student on the enrollment and funding collections is indicated in a 
table.  For other collections please consult the data layouts.

• Descriptions of each collection can be found on the following 
slide.



Data Collections Abbreviations

• DOE-RT (Real Time):  Information on where a student is currently being educated.  Required 
to be submitted once a week.

• DOE-EM (Enrollment Mobility):  A truncated version of Real Time for use by state-accredited 
private schools.

• DOE-RA (Real Time Access):  Version of Real Time for students who are receiving special 
education services but not enrolled in an Indiana public school.

• DOE-ME (Membership):  Collection that provides the basis for per-student tuition support 
funding.  Does not apply to preschool students.

• DOE-SE (Special Education):  Collection that provides the basis for additional pupil count 
and preschool funding for students with disabilities (students on an IEP/Service Plan).

• DOE-MA (Membership for Adults):  Collection that provides the basis for tuition support at 
adult education charter schools.

• DOE-MV (Membership for Vouchers):  Collection that provides the basis for tuition support 
funding for students at choice voucher schools.

• DOE-SV (Special Education for Vouchers):  Collection that provides the basis for additional 
pupil and preschool count funding for students with disabilities whose services are being 
provided by a choice voucher school (students on a CSEP).



A

Resident Enrollment:  The student attends and receives services from the corporation where they live
(legal settlement).

DOE-RT DOE-RA DOE-ME DOE-SE

A NONE A A



A

B

Transfer Out/Better Accommodation:  The case conference committee at corporation A places 
the student at a school (or school-run program) in corporation B.

DOE-RT DOE-RA DOE-ME DOE-SE

B NONE A A



A

B

Cash Transfer:  A parent unilaterally enrolls a student in a public school outside of his/her corporation,
who then educates the student.

DOE-RT DOE-RA DOE-ME DOE-SE

B NONE B B



A

B
C

Transfer Out/Better Accommodation following Cash Transfer:  A parent unilaterally places a student at 
a school outside of the corporation in which he or she resides and the case conference committee then sends
the student to a school in another corporation for better accommodation. 

DOE-RT DOE-RA DOE-ME DOE-SE

C NONE B B



CHARTER

Charter School:  A student, attends a charter school by parent
placement, regardless of its location.

DOE-RT DOE-RA DOE-ME/MA DOE-SE

Charter NONE Charter Charter



A

R
PRIVATE SCHOOL

Parentally-Placed Nonpublic School:  A student, regardless of his/her home’s location, attends 
a non-public school by parent decision (including pre-school students enrolled in 
Private Elementaries).  The student has a service plan.

DOE-RT DOE-EM DOE-RA DOE-ME DOE-SE

NONE Non-public 
School*

A NONE A

* Private Schools that are not state accredited do not report EM.



A

Private School Placement:  The case conference committee at corporation A places the student at an 
Indiana private school, regardless of location.

DOE-RT DOE-EM DOE-RA DOE-ME DOE-SE

Private
School*

Private 
School*

A A A

*While most Indiana private schools report DOE-EM, a few specialized schools (e.g. Damar Academy, T.C. Harris, The

Crossings) report RT.



FACILITY

Facility Placement:  The case conference committee at corporation A places the student at a non-school 
facility, regardless of its location (including out of-state).

DOE-RT DOE-RA DOE-ME DOE-SE

NONE A A A

A



A

FACILITY

Placement-in:  A student is placed at a facility for non-educational reasons by medical or 
court order. 

DOE-RT DOE-RA DOE-ME DOE-SE

B NONE * *

B

• The school corporation that reports depends on whether the placement is long-term (B) or shor-term and the circumstances of the placement

Varies by situation.



A

State-run Schools:  A student is placed at the Indiana School for the Deaf and Hard of Hearing or the
Indiana School for the Blind and Visually Impaired.

DOE-RT DOE-RA DOE-ME DOE-SE

ISBVI/
ISDHH

NONE ISBVI/
ISDHH

A



Indiana Department of Correction:  A student is incarcerated with the Indiana Department of Corrections
(not local juvenile detention facilities).

DOE-RT DOE-RA DOE-ME DOE-SE

DOC NONE DOC DOC



A

Homeschooled: A student is educated at home, regardless of where he or she receives
Special education services.

DOE-RT DOE-RA DOE-ME DOE-SE

NONE A NONE A



A

Community-Based/Headstart/Child Care Preschool Students:  A student receives services from a 
public school corporation while not enrolled in a public or private elementary school.

DOE-RT DOE-RA DOE-ME DOE-SE

NONE A NONE A

* Private Schools that are not state accredited do not report EM.



A

Dual-Enrollment: A student is being educated at home or at a nonpublic school, 
but is dual enrolled for one or more courses at the public school.

DOE-RT DOE-EM DOE-RA DOE-ME DOE-SE

NONE Nonpublic
School*

NONE A A

PRIVATE SCHOOL

* Private Schools that are not state accredited do not report EM.



A

R
CHOICE VOUCHER 

SCHOOL

Choice Voucher School:  A student attends a choice voucher school by parent decision and the 
parent selects the choice voucher school as the service provider.

DOE-RT DOE-EM DOE-RA DOE-MV DOE-SV

NONE Choice 
Voucher 
School

NONE Choice 
Voucher 
School

Choice 
Voucher 
School



• If you have questions on the content of these slides, please e-mail 
the Office of Special Education at specialeducation@doe.in.gov or 
contact Brandon Myers at bmyers@doe.in.gov.

• For questions relating to the reporting of data, contact the Office of 
Data Collections using the IT Help Desk at https://help.doe.in.gov.  

• These slides do not constitute a legal determination of responsibility 
for services.  Please consult Article 7 of the Indiana Administrative 
Code or contact the Office of Special Education.

• If a scenario is not listed and you need guidance, please contact the 
Office of Special Education.  Not every scenario will be published in 
these slides.

Questions

mailto:specialeducation@doe.in.gov
mailto:bmyers@doe.in.gov
https://help.doe.in.gov/


Step 1: Pulling Data
Alternate Assessment Report

Key fields needed: 

• Name 

• Grade

• Disability Area 

• School

• Teacher of Record 



Access  
Advanced  
Reporting

• Click Reports
• Select Advanced 

Reporting



Access 

Advanced 

Reporting

Documents

• Click the Documents tab to  
view the list of saved  
documents.

• Click Folders to open the  
public folders available in  
advanced reporting.



Public 
Advanced 
Reporting 
Folders

• Click the Documents 

tab to view the list of 

saved documents.

• Click Folders to 

open the public 

folders available in  

advanced reporting.



Access PCG  
Development 
Folder

• Click the “+” by Public folders

• Click the “+” by  “your

corporation name’ Reports

• Click the PCG Development  

Folder



Alternate
Assessment  
Report

Double click the Alternate 

Assessment report from 

the list on the right to run 

the report and view results.



Alternate
Assessment  
Report

• Click the refresh button to  

view current results.

• This report should display 

all students participating 

in the Alternate 

Assessment based on 

the most recently 

finalized IEP.



Alternate
Assessment  
Detail Tab

• By default the report 

opens up to the Detail 

tab.

• This displays the raw 

data and relevant details 

for each student 

participating in the  

alternate assessment.



Alternate 
Assessment  
Disability Tab

Click the Alt. 

Assessment by  

Disability Tab to view a 

break down of students 

participating  in the 

alternate assessment by 

their primary disability.



Export Results

• Click the export icon to 

export the document into 

any  of the listed formats 

and save it to your local 

computer

• For the following data 

review, you will want to 

export to Excel or another 

spreadsheet you are able 

to filter and sort.



Step 2: Reviewing Data







Step 3: Analyzing the Data
Data Field Guiding Questions

Grade Are there specific grade levels that are significantly under/over 1%? 

Does it appear the process for determining students for alternate assessment varies by grade?

Disability Area What is the breakdown in disability area of students taking the alternate assessment?

Are there students who participated that do not have a significant cognitive disability? 

School Are there specific schools in the corporation that are significantly under/over 1%? 

Are there programs in these schools impacting the numbers? Is student data following student? Or going 

back to home school? (for additional information, refer to earlier portion of the webinar)

Teacher of Record During the case conference committee meeting, who are the leaders/TOR responsible for discussing the four 

criteria for participation in the alternate assessment?

School/Grade When reviewing participation in the alternate assessment by grade level, are there any inconsistencies 

across schools? 

Disability Area/Grade Are the disability areas consistent across grade levels?



Step 4: Summarize Data

• Are there any trends by building, grade level or supervising staff that note 
higher rates of students taking the alternate assessment?

• Are there any trends by building, grade level or supervising staff that note 
higher rates of students taking the alternate assessment by disability area?

• How does the prior year data compare for the overall corporation and for 
each school?



Step 5: Action Plan

Examples:

• Address inconsistencies in programs, schools or teachers.

• Provide professional development to all staff who attend case conference 
committee meetings on the criteria for determining participation in the 
alternate assessment.

• Provide professional development on inclusive practices to ensure students 
are exposed to grade level content.

• Review historical data to determine trends.

• Review other relevant instructional or assessment data.



Resources
Alternate Assessment ESSA 1% Cap 

Participation Guidance

Participation FAQ

Participation Flowchart 

Indiana IEP Resource Center

PATINS

Project SUCCESS

https://www.doe.in.gov/accountability/aa-essa-1cap
http://www.indianaieprc.org/
http://www.patinsproject.org/
http://www.projectsuccessindiana.com/


Thank you!
Kristan Sievers-Coffer Stephanie Thompson

IDOE, Special Education IDOE, Assessment

ksievers@doe.in.gov sthompson2@doe.in.gov

Brandon Myers Amy Howie

IDOE, Special Education Project SUCCESS

bmyers@doe.in.gov ahowie@pcgus.com

Thanks to Matt Johnson at IEPRC for information on 

Advanced Reporting, Matthew.Johnson@indstate.edu

mailto:ksievers@doe.in.gov
mailto:sthompson2@doe.in.gov
mailto:bmyers@doe.in.gov
mailto:ahowie@pcgus.com
mailto:Matthew.Johnson@indstate.edu
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