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M E M O R A N D U M

TO:  		Superintendents 

FROM:	Caitlin Beatson, Office of Educator Effectiveness

DATE:	August 8, 2016

RE:		Staff Performance Evaluation Plan Submission

Legal Standard 12 requires each public school corporation school to provide a copy of its entire staff performance evaluation plan to the Indiana Department of Education. Furthermore, in accordance with IC 20-28-11.5-8(d), a school corporation must submit its staff performance evaluation plan to the department for approval in order to qualify for any grant funding related to this chapter (i.e., Teacher Performance Grant, Excellence in Performance Grant). The evaluation plans must be submitted through DOE Online for Accreditation Legal Standard 12 by September 15, 2016. Charter schools submit their staff performance evaluation plans via email to charterevaluation@doe.in.gov.

The evaluation plan submission coversheet has been reformatted for 2016-2017. All school corporations and charter schools must use the updated coversheet when submitting the evaluation plan this year; submissions that include an outdated coversheet will be asked to complete the appropriate coversheet and resubmit. It is essential that the reference page numbers included in the coversheet clearly demonstrate fulfillment of the statutory (IC 20-28-11.5) and regulatory (511 IAC 10-6) requirements.

Evaluation plans for all certificated employees, including teachers and administrators, must be combined into a single document and submitted in the PDF file format. Other formats will not upload. Please complete the new submission coversheet and include it as the first pages within the single document. The 2016-2017 submission coversheet is attached and can be found at: www.doe.in.gov/evaluations.  

School corporations must upload their staff performance plan to the DOE Online. For Login/Password assistance, see your district’s DOE Online System Administrator http://pod.doe.in.gov/groups/doeonlinehelp/wiki/2ca8d/Corporation_System_Administrators.html

School corporations that have contracts that have not expired and have not been subject to meet the requirements of IC 20-28-11.5-4 must still upload their current plan for Accreditation Legal Standard 12 through the DOE Online. There is a check box on the screen to indicate that you still have a valid contract that precedes the requirement. 

Please contact Caitlin Beatson at cbeatson@doe.in.gov with questions.
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