

CACFP Budgets for 
Independent Centers and Sponsors of Affiliated Centers

In fiscal year 2013, online budgets were added to the CNPweb®.  Independent centers must make sure the online budget is current and accurate during program renewal each year.  
Sponsors of affiliated centers must submit a budget annually as part of program renewal.  

1. In order to ensure that you complete all of the required off-line forms, you must complete the Sponsor and Center Information Sheets in the CNPweb® and they should be in the PENDING SUBMISSION status.  

2. Next, click on the PACKET TAB and download and complete the required offline forms.  Be sure to keep copies for your records.  One of the offline forms will be the budget. 
a. If you are an independent center refer to the offline budget called Budget for Independent Centers.  
b. If you are a sponsor of affiliated centers, complete the Budget for Center Sponsors. 
3. Complete the hard copies of the budget packet, including the budget summary.  
4. Click on the APPLICATION TAB, and click on ADD under the action for the budget.  
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5. This is a screen shot of the online budget:  
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6. Note that you can only enter figures in the white boxes and that you cannot enter the annual income and annual costs.  
7. Enter the number of centers in box (1). 
8. Food Service Income:  
a. Using the information you wrote on the budget summary page, enter the food service income from CACFP funds on lines (4) and (5).  
i. Line (4) is meal reimbursement (meals times rates only)
ii. Line (5) is cash-in-lieu of commodities only.  
b. Using the information you wrote on the budget summary page, enter the food service income from Non-CACFP funds on lines (2), (3), and (6).
i. Line (2) is only for centers that charge separately for meals/snacks.
ii. Line (3) is only for centers that have income from adult meals.
iii. Line (6) is only for center that have additional food service income, such as vending meals to another child care facility.  
c. Add lines (2)-(6) to determine total food service income (7).
d. On line (8), enter the amount of other resources you will need to cover total food service expenses. 
e. Add lines (7) and (8) to determine the total funding available for food service (9).  Hint:  this must be at lease the same as your total program costs (28).
9. Food Service Operational Costs, Food Service Administrative Costs, and Overhead Costs: 
a. Using the information you wrote on the budget summary page, for each line item, you will enter how much of the cost is paid for with CACFP funds (middle column) and how much is paid for with Non-CACFP funds (third column).  
10. The budget must include all costs to operate the CACFP, including those costs that are paid for with Non-CACFP funds only.  Often times, centers do not use CACFP funds for administrative costs.  However, these are actual costs to operate the CACFP and must be included in the budget, showing that Non-CACFP funds will be used to pay for these costs.  
11. When you click on the SUBMIT BUTTON, the system will calculate the total annual income and costs as well as the totals for each category (total food service income, total funding available for food service operations, total operational costs, total administrative costs, and total program costs.  
12. Institutions are responsible to ensure the online budget is current.  If you add sites, drop sites, or have a significant change in enrollment, the budget must be changes to reflect these changes.  To change the budget, you click on revise and enter the correct figures in the CACFP funds and the Non-CACFP fund columns.  The CNPweb® always calculates the annual income or the annual expenses.  
13. If you have questions about the budget, contact:
Maggie Boyce

Maggie@doe.in.gov

317.232.0851

Heather Stinson
hstinson@doe.in.gov

317.232.0869

Carol Markle

cmarkle@doe.in.gov

317.232.0873
