Safety Plan Audit Checklist
	
Corporation – Items submitted once that will cover all building plans in the corporation 


	Legal Code 
	What it Means
	What will be required

	Plan(s) certified by Superintendent 
511 IAC 6.1-2-2.5(b)
	Within the first 60 days of school Superintendents must certify all building plans on IDOE website
	Contractor will verify  

	Plan developed in consultation with local public safety agencies 
511 IAC 6.1-2-2.5(a)
	At any time, have first responders (Police, Fire and/or EMS) read the safety plan(s) and/or provided input. This could have been done by someone at the corporation level.
	 Verbal Confirmation |_| Yes          |_| No

	Emergency preparedness instruction for staff 
511 IAC 6.1-2-2.5(a)(4)
	What day did staff receive training on emergency procedures? This could be done at a corporation level. Usually a teacher in-service at the beginning of the school year.
	
Date of meeting: ___________________

	Steps taken prior to a decision to evacuate building or dismiss classes (511 IAC 6.1-2-2.5(a)(6)

	Does the safety plan outline the process of how administrators decide to activate an early release due to a utility failure or severe weather (snow or ice accumulations)?  Or, does the plan outline when and/or how the building will be evacuated for a bomb threat, chemical spill or an evacuation due to structural damage caused by a natural disaster (earthquake or tornado)? This could be a corporation level procedure when addressing early dismissal due to weather or a utility failure.
	|_| A procedure outlining how and/or when the 
     building will be evacuated or classes will be 
     dismissed is provided
    



	
Building plan – Items that must be submitted per building in the corporation 


	Legal Code 
	What it Means
	What will be required

	Plan developed in consultation with local public safety agencies 
511 IAC 6.1-2-2.5 (a)
	At any time, have first responders (Police, Fire and/or EMS) read the safety plan and provided input. Only needed if it wasn’t done at the corporation level.
	 Verbal Confirmation  |_| Yes          |_| No

	Emergency preparedness instruction for staff 511 IAC 6.1-2-2.5 (a)(4)
	What day did staff receive training on emergency procedures? Usually a teacher in-service at the beginning of the school year.) Only needed if it wasn’t done at a corporation meeting.
	
Date of meeting: ___________________

	Steps taken prior to a decision to evacuate building or dismiss classes (511 IAC 6.1-2-2.5(a)(6)

	Does the safety plan outline the process of how administrators decide to activate an early release due to a utility failure or severe weather (snow or ice accumulations)?  Or, does the plan outline when and/or how the building will be evacuated for a bomb threat, chemical spill or an evacuation due to structural damage caused by a natural disaster (earthquake or tornado)? Only needed if it wasn’t done at the corporation level.
	|_| A procedure outlining how and/or when the 
     building will be evacuated or classes will be 
     dismissed is provided


	Crisis intervention plan
511 IAC 4-1.5-7
	Does the school have a plan that addresses the emotional needs of students during and after a tragic event?  
	Verbal Confirmation  |_| Yes          |_| No

	Procedures for notifying other agencies and organizations 
511 IAC 6.1-2-2.5 (a)(2) 

	How does the school contact first responders?  
	[bookmark: Check22]|_| Call 911 from classroom or cell phone or
[bookmark: Check23]|_| Contact front office to call 911 or
[bookmark: Check49]|_| Panic Button and/or fire alarm or
[bookmark: Check62]|_| Other ________________________

	Posting of evacuation routes 
511 IAC 6.1-2-2.5 (a)(3)
	Fire evacuation maps are posted in all rooms.  A map or instructions from any room in the school should be submitted as proof.   
	[bookmark: Check21]|_| Building map posted in classroom or  
[bookmark: Check27]|_| Instructions posted in classroom 

	Emergency preparedness instruction for students 511 IAC 6.1-2-2.5(a)(4)  
	When did staff instruct students about responses to emergencies? e.g. fire alarm, tornado, lockdown and/or lockout   
	Date(s) when teachers instructed students
 on emergency responses  ________________ 


	Public information procedures
 511 IAC 6.1-2-2.5(a)(5)

	What should staff do if requested to speak with the media? 
	[bookmark: Check19]|_| Media protocol or 
[bookmark: Check29]|_| Plan states who is designated to provide 
      information to the media.  

	Copy of fire drill log IC 20-34-3-20
	First fire drill within first 10 days of school then monthly
	[bookmark: Check4]|_| Fire drill log shows monthly drills
     (last 6 months)

	Copy of tornado drill log 
IC 20-34-3-20
	1 tornado drill per semester
	[bookmark: Check5]|_| Tornado drill log - 1 drill per semester 
     (last 6 months)

	Copy of manmade occurrence drill log IC 20-34-3-20
	1 manmade drill per semester
(historically a lockout and/or lockdown)
	[bookmark: Check6]|_| Manmade (lockout/lockdown) drill log – 
     1 drill per semester (last 6 months)

	Provisions for warning and evacuating those whose disabilities 
require special warning or evaluation procedures 
511 IAC 7-36-6 
	Where are these plans located and who has been trained and/or provides training on any special procedures? This should be addressed in general terms, within the building safety plan. 
	
[bookmark: Check30]|_| Stated in the plan who is responsible for 
     accommodations and where they can be found

	Fire  511 IAC 6.1-2-2.5(a)(7)
	Response to a fire and/or fire alarm 
	[bookmark: Check18]|_| A protocol for fire is included in plan

	Natural disaster/adverse weather protocol 511 IAC 6.1-2-2.5(a)(7) 

	Response to natural disaster/adverse weather e.g. tornado, earthquake, flooding, winter storm, extreme heat
	[bookmark: Check9]|_| A protocol for natural disaster/adverse weather 
      is included in the plan   

	Nuclear contamination 
511 IAC 6.1-2-2.5(a)(7)

	Response to nuclear (radiological) contamination – could be combined with response to a chemical spill outside the building.  If combined nuclear and/or radiological should be included in the heading
	
[bookmark: Check11]|_| A protocol for nuclear contamination is included 
      in the plan

	Exposure to chemicals 
511 IAC 6.1-2-2.5(a)(7)

	Response to a chemical and/or hazmat spill outside and/or inside the building.  Response to spills outside the building can be combined with nuclear contamination.   
	
[bookmark: Check12]|_| A protocol for exposure to chemicals is 
     included in plan

	Manmade occurrence 
511 IAC 6.1-2-2.5(a)(7)

	Includes any emergency situation created by a person(s) e.g. student disturbance, weapon on campus, weapon of mass destruction, contamination of water supply or air supply, hostage, kidnapping, bomb threat, active shooter, lockout, lockdown
	
[bookmark: Check13]|_| A protocol for a manmade occurrence is
     included in the plan 

	(safety plan) Protects against outside threats to the physical safety of students 
IC 20-26-18.2-2(b)(1) 


	Are threats of physical harm or violence investigated? 
	 Verbal Confirmation  |_| Yes          |_| No

	(safety plan) Prevents unauthorized access to school property 
IC 20-26-18.2-2(b)(2)
	Are exterior doors locked, secured or monitored during the school day?
	 Verbal Confirmation  |_| Yes          |_| No

	(safety plan) Secures schools against violence and natural disasters
IC 20-26-18.2-2(b)(3)
	Protocols for adverse weather/natural disaster and manmade occurrences will cover this requirement.  
	 Verbal Confirmation  |_| Yes          |_| No






511 IAC 6.1-2-2.5 Safe schools and emergency preparedness planning
	Authority: IC 20-19-2-8; IC 20-31-4-17
	Affected: IC 20-31-4-1
	Sec. 2.5. (a) Each school corporation shall, in consultation with local public safety agencies, develop a written emergency preparedness plan for the school corporation and each school in the corporation. An emergency preparedness plan shall, at a minimum, contain the following:
(1) Appropriate warning systems.
(2) Procedures for notifying other agencies and organizations.
(3) Posting of evacuation routes.
(4) Emergency preparedness instruction for staff and students.
(5) Public information procedures.
(6) Steps that will be taken prior to a decision to evacuate buildings or dismiss classes.
(7) Provisions to protect the safety and well-being of staff, students, and the public in case of:
(A) fire;
(B) natural disaster, such as tornado, flood, or earthquake;
(C) adverse weather conditions, such as winter storms or extreme heat;
(D) nuclear contamination, such as power plant or transport vehicle spills;
(E) exposure to chemicals, such as pesticides, industrial spills and contaminants, laboratory chemicals, and cleaning agents; and
(F) manmade occurrences, such as student disturbance, weapon, weapon of mass destruction, contamination of water supply or air supply, hostage, and kidnapping incidents.
	(b) Within sixty (60) days after the beginning date of each school year, the superintendent shall certify to the department that the emergency preparedness plans for the school corporation and each school in the school corporation have been reviewed and revised, if necessary. Within sixty (60) days of opening a new or significantly remodeled school, the superintendent shall certify to the department that a new plan has been developed or that the existing plan has been reviewed and revised, if necessary.
	(c) Emergency preparedness plans shall be available for inspection by the department. 
(Indiana State Board of Education; 511 IAC 6.1-2-2.5; filed Aug 28, 1998, 4:58 p.m.: 22 IR 91; readopted filed Sep 7, 2004, 5:10 p.m.: 28 IR 323; readopted filed Nov 20, 2007, 11:36 a.m.: 20071219-IR-511070386RFA; readopted filed Dec 2, 2013, 3:26 p.m.: 20140101-IR-511130419RFA)












511 IAC 7-36-6 Facilities
Authority: IC 20-19-2-8; IC 20-19-2-16
Affected: IC 20-19-2; IC 20-34-3-20; IC 20-35
Sec. 6. (a) The public agency shall provide instructional space for students with disabilities that is:
(1) not less than the per student instructional space for general education students of the same chronological age in the same building;
(2) comparable to the general space and instructional environment of the general education students in the same building;  and
(3) sufficient to accommodate a student's:
(A) special equipment;
(B) assistive devices; or
(C) curricular needs.
       (b) Each public agency, when developing written emergency preparedness plans in accordance with 511 IAC 6.1-2-2.5, shall include provisions for warning and evacuating students whose disabilities require special warning or evacuation procedures. Special warning and evacuation provisions shall:
(1) address individual needs of students;
(2) be reviewed on an annual and as needed basis; and
(3) be implemented during tornado (shelter) preparedness drills, fire drills, and manmade occurrence disaster drills as required by IC 20-34-3-20.
(Indiana State Board of Education; 511 IAC 7-36-6; filed Jul 14, 2008, 1:24 p.m.: 20080813-IR-511080112FRA; readopted filed Nov 6, 2014, 3:23 p.m.: 20141203-IR-511140382RFA)

IC 20-34-3-20 Emergency preparedness drills
   Sec. 20. (a) The governing body of a school corporation shall require each school in the governing body's jurisdiction to conduct periodic emergency preparedness drills during the school year in compliance with rules adopted under IC 4-22-2 by the state board.
     (b) Each school and attendance center shall conduct at least:
(1) one (1) tornado preparedness drill; and
(2) one (1) manmade occurrence disaster drill;
during each semester.
     (c) Notwithstanding rules established by the state fire marshal under IC 12-17-12-19, a drill conducted under subsection (b) may be conducted instead of a periodic or monthly fire evacuation drill requirement established by the state fire marshal. However, a drill conducted under subsection (b) may not be made:
(1) instead of more than two (2) periodic or monthly fire evacuation drills in a particular school semester; and
(2) in two (2) consecutive months.
     (d) The governing body of a school corporation may direct schools to conduct emergency preparedness drills in addition to those required under subsection (b).
     (e) The governing body of a school corporation shall require each principal to file a certified statement that all drills have been conducted as required under this section.
[Pre-2005 Elementary and Secondary Education Recodification Citation: 20-8.1-8-2.]
As added by P.L.1-2005, SEC.18. Amended by P.L.132-2007, SEC.8; P.L.103-2015, SEC.1

511 IAC 4-1.5-7 Crisis intervention plans
Authority: IC 20-19-2-8; IC 20-31-4-17
Affected: IC 20-31-4
Sec. 7. Each school corporation shall, in concert with the emergency preparedness plan developed under 511 IAC 6.1-2-2.5, develop a crisis intervention plan for the school corporation and for each school in the school corporation. The plan, which should be developed by student services personnel in conjunction with school administrators and community crisis intervention personnel, shall include crisis management and intervention provisions. (Indiana State Board of Education; 511 IAC 4-1.5-7; filed Jun 19, 2000, 10:37 a.m.: 23 IR 2717; readopted filed Aug 15, 2006, 8:44 a.m.: 20060830-IR-511060144RFA; readopted filed Nov 30, 2012, 3:16 p.m.: 20121226-IR-511120541RFA)



[bookmark: _GoBack]IC 20-26-18.2-2 Employment of school resource officer; duties
     Sec. 2. (a) A school resource officer may be employed:
(1) by one (1) or more school corporations or charter schools through a contract between a local law enforcement agency and the school corporation or school corporations or the charter school or charter schools;
(2) by one (1) or more school corporations or charter schools;
(3) by a local law enforcement agency that assigns the school resource officer to one (1) or more school corporations or charter schools through a memorandum of understanding between the local law enforcement agency and the school corporation or school corporations or the charter school or charter schools; or
(4) through a contract between an Indiana business that employs persons who meet the qualifications of a school resource officer and the school corporation or school corporations or the charter school or charter schools.
     (b) A contract or memorandum of understanding entered into under subsection (a) must state the nature and scope of a school resource officer's duties and responsibilities. A school resource officer's duties and responsibilities include the duty to assist the school corporation's school safety specialist with the development and implementation of a school safety plan that does the following:
(1) Protects against outside threats to the physical safety of students.
(2) Prevents unauthorized access to school property.
(3) Secures schools against violence and natural disasters.
     (c) A school resource officer shall consult with local law enforcement officials and first responders when assisting the school corporation's school safety specialist in the development of the school safety plan.
As added by P.L.172-2013, SEC.7.


